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e-filing Workflow: Registration

Click on Register button located at top right-hand side of page.

SkiptoMainContent @ A" A A

¢ GST
¥ Home About Us Help Center Contact Us C 2 Register > ( ‘ Login )

Appellate
Tribunal

Welcome to GST Appellate Tribunal

Click on
Register

) A

Notice Judgement

Cause List Case Status




e-filing Workflow: Registration

Select appropriate user type from available options.

Ver:2.6

Select the
relevant
User Type

User Register

Choose User Type

O Tax Payer
O Tax Official
O Authorized/ Advocate/ Legal Representative

O Any Other

User can create different account
of different user type, but login id
should be different for each.
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e-filing Workflow: Registration
Fill up the registration form.

" GST Appellate Tribunal i?owm

Government of India, States and Union Territories @ weR W A IR

e - filing User Registration ( as Tax Payer )
o

Name Address
Jurisdiction o Pin-code
Login Id . Designation
Mobile Number
E-mail Id

Back

Ver:2.6 30f17



e-filing Workflow: Registration: Taxpayer

User enters his/her GSTIN and relevant information is fetched & displayed for confirmation. Subsequent OTP
verification.

GST Appellate Tribunal

Government of India, States and Union Territories v e W A IR

@ Digital India
Power To Empower

Based on entered GSTIN number,
user’s basic information is auto
fetched. These will be used for e-
filing related process by GSTAT.

e - filing User Registration ( as Tax Payer )

Any prior registration process is incomplete click here [

After submission,
GSTIN 4 login credentials
Fetch Data .
will be shared over

id) via OTP.
Back

Name . . Address 252 Gold Hill S08 registered Email id.
Login Id will
Jurisdiction > be same as Pin-code 560123
GSTIN value.
Login Id Designation CA
Mobile Number 000000000 Verification of
contact details
E-mail Id XXXXna gopinath@infosy Send OTP (mObIle & email

Ver:2.6
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e-filing Workflow: Registration: Tax Official

Tax officer to select appropriate details and manually enter his/her contact details (Mobile & Email ID) for verification.

23 GST Appcualc Tribunal

Government of India, States and Union Territories

e - filing User Registration (GST Tax official ) Tax officer to select
appropriate details and

provide his/her contact
details for confirmation.

Any prior registration process is incomplete click here

State/Center STATE . Jurisdiction Delhi . Sub Jurisdiction <~
Select (Sub-Level) v | Role Appellate Authority v | User -l.lllJ;ll V.

Name o Address Pin-code
Designation Office
Login Id

Mobile Number Send OTP

E-mail 1d -\'_\;."\.';_\‘\_‘.;l] Send oTP

Ver:2.6 50f17



e-filing Workflow: Registration: Authorized Representative

Authorized representative to provide appropriate details including contact details (Mobile & Email ID) for verification.

n ¢ - filing User Registration (Authorized/ Advocate/ Legal Representative )

Authorized
representative to provide
his/her details including

contact details for
confirmation.

Any prior registration process Is incomplete click here O

Sub Type Representative - Whom are you representing . Name Ankit

Advocate/ Legal Repres Tax Payer

Registration Registration Number/Enroll AIBE Number AIBE Number Address ” Rajasthan

Number/Enrollment Number

Pin-code’ 200011 i ok
Mobile Number Send OTP
E-mail Id

ony Send OTP

Ver:2.6 6 of 17



e-filing Workflow: Registration

Document Upload page will appear like this.

e - filing User Registration ( as Advocate)

Upload Section

Note 1: Upload File Size Not Greater Than 2 MB
2: Registration certification /Enrollment No and Photo is mandatory to upload

Document Type Select Document v

Upload File ‘ Choose File |No file chosen e/ £
Kehoceslhiiel \sehia2p O

Back

+ UPLOADED DOCUMENT'S LIST

S. No. Document Type Document Number File Name Action

Ver:2.6 7 of 17



e-filing Workflow: Registration

After uploading the document, the uploaded document will appear in the Uploaded Document List.

e - filing User Registration ( as Advocate)

Upload Section

Document Uploaded Succesfully
Note 1: Upload File Size Not Greater Than 2 MB

2: Registration certification /Enrollment No and Photo is mandatory to upload

Document Type Select Document Document Number
Upload File ‘ Choose File | No file chosen s A
X gf\ ZI\ %o
Back
+ UPLOADED DOCUMENT'S LIST
S. No. Document Type Document Number File Name Action
1 Registration certification 1 Cl1.pdf @1

Ver:2.6 8 of 17



e-filing Workflow: Registration

After final submit the registration is completed successfully.

You have been registered successfully as Advocate
Your LoginId and Password has been mailed to your registered mail id.

Loginid and
password sent to

registered mobile
no. and email id

Ver:2.6 9o0f17



e-filing Workflow: Forgot Password & Unlock Account

Click on Login button located at top-right of page.

? GST
Ji.  Appellate
l2?) Tribunal

Welcome to GST Appellate Tribunal

SkiptoMain Content @ A" A A

Home About Us Help Center Contact Us Cﬂ Register) C‘ Login)

Click on
Login to
proceed

Cause List Case Status

()

Notice

A

Judgement

100f17




e-filing Workflow: Forgot Password

Steps to recover the forgotten password.

Enter all the
required
details

User Login Forgot Password

Click on
Forgot
Password

Q) SiTsks O

SUBMIT

&, Forgot Password of’ Unlock Account

Ver:2.6 110f17



e-filing Workflow: Unlock Account

Steps to recover the unlock the account.

Unlock Your Account Enter all the

User Login EnraE

details

Click on
Unlock
Account

{) B8uzuc’ T

&, Forgot Password of’ Unlock Account

Ver:2.6 120f17



e-filing Workflow: Login

Enter user login details (userid, password) and captcha. Then press the Login button.

Click on login

User Login

Enter user id,
password and

captcha W uswet O

LOGIN

&, Forgot Password =’ Unlock Account

130f17




e-filing Workflow: Login

After successful login, click on Continue button.

)
7 g Digitol Indka
EDIT PROFILE [Kelclolisg

| HOME | CHANGE PASSWORD

Click on
continue
button

Ver:2.6 140f17



e-filing Workflow: Disclaimer

To proceed further, user must select the “Click to Agree” checkbox afterreading & agreeing the Disclaimer.

GST Appellate Tribunal

User must select the
check box of Click to
agree to proceed further

for e-filing after reading
and agreeing the
disclaimer.

Ver:2.6

Want to Continue with GSTAT E-filing

Disclaimer

I have read the contents of the site and the instructions given thereof as regards registration and e-
filing of petitions/documents before the GST Appellate Tribunal and agree with the same. [
hereby declare that the information given in the petition/documents are true and correct to the
best of my knowledge and belief. I hereby acknowledge and certify that the
artachments/enclosures/appendix made along with the petitions/application are true and correct
and are valid as per the original documents. I further certify that [ have personally or through my
counsel/advocate completed the petitions/application and have e-filed the same. | understand that
any misrepresentation, falsification or omission of information in the petition /application or any
document used for registration or otherwise submitted/uploaded by me shall be a valid ground for
rejection of the petition/application or the document submutted uploaded apart from any other
penalty for perjury. I further declare that, as an authorized representative, I fulfil the condstions
laid down in section 116 of the Central Goods and Services Tax Act, 2017 and that the

disqualifications specified thereimn regarding disqualification are not applicable in my case

Click to Agree

Close

HOME ‘ CHANGE PASSWORD EDIT PROFILE ‘ LOGOUT

150f17



e-filing Workflow: Disclaimer

Click on Continue button which will be visible after selecting the checkbox.

Ver:2.6

GST Appellate Tribunal

Want to Continue with GSTAT E-filing

HOME CHANGE PASSWORD EDIT PROFILE LOGOUT

Disclaimer

T have read the contents of the site and the instructions given thereof as regards registration and e-
filing of petitions/documents before the GST Appellate Tribunal and agree with the same. |
hereby declare that the information given in the petition/documents are true and correct to the
best of my knowledge and belief. I hereby acknowledge and certify that the
attachments/enclosures/appendix made along with the petitions/application are true and correct
and are valid as per the onginal documents. I further certify that I have personally or through my
counsel/advocate completed the petitions/application and have e-filed the same. | understand that
any misrepresentation, falsification or omission of information in the petition /application or any

After clicking on the

I(.‘; lick to Agl’ee ' document used for registration or otherwise submitted 'uploaded by me shall be a valid ground for
Ch e CkbOX, th e ICO nt| nu el rejection of the petition/application or the document submutted/uploaded ap?n .ﬁom any other
. penalty for perjury. I further declare that, as an authorized representative, I fulfil the conditions
b utton wi u a p pea r. laid down in section 116 of the Central Goods and Services Tax Act. 2017 and that the

disqualifications specified therein regarding disqualification are not applicable in my case

Click to Agree

e ——

160f17



e-filing Workflow: Dashboard

User Dashboard will appear like this.

ﬁ

/\-If\\\ ) Appellat
{e]e)) ppellate
& &

Tribunal

[ '
@ ?’5",‘1{ India

TS HeH W # IR

CHANGE PASSWORD | EDIT PROFILE | LOGOUT

& Welcome: 29 74 Last Login: Mon Jun 02 2025 17:36:11 IST

@® Appellant Corner v Draft Cases
v
v

Payment (Online) Payment (Offline) E-Filed Cases

=

538

@® Respondent Corner
& My Account

@® Download e-Sign (DSC) Tool v

b

Ver:2.6 170f17
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Support & Resources Portal Access

Publication Date- 04 April 2025

* For assistance or queries, please utilize the 'Help', 'FAQ', or 'Contact Us' sections available on the GSTAT e-Filing portal.
« Utilize the "Forgot User ID / Password" and "Unlock Account" features on the login page, if needed.

Goods and Services Tax Appellate Tribunal (GSTAT), Government of India

© 2025 GSTAT. All rights reserved.
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GSTAT e-Filing Appeal Login Page

Click on the Login button to access user login window.

1. Clickon
Login button

User Login

2. Enter User
ID, Password

and Captcha
17fb6d )  Jztbed, O

3. Click

Login'o

proceed

&, Forgot Password = Unlock Account

Ver:2.2 1 0f 37



e-filing Workflow: Dashboard

Dashboard of GSTAT portal looks like below.

%\

Lun\
3 %
‘g/—\/'

Appellate
Tribunal

@ Appellant Corner Draft Cases
@® Respondent Corner v

& My Account v
@ Download e-Sign (DSC) Tool v

@Dlg"ﬂ//ﬂdﬂ
UE e Wesdl r‘ R

CHANGE PASSWORD EDIT PROFILE LOGOUT

Last Login: Mon Jun 02 2025 17:36:11 IST

E-Filed Cases

Payment (Online) Payment (Offline)

‘

Ver:2.6 2 of 38



e-filing Workflow: Appeal Filing Navigation Menu

Sub menu will be shown with both the options — Appeal Filing & Application Filing.

T s ) GST Appellate Tribunal (’99‘5'.'1,’:!:’
‘A ): e o o
=
1ERZ4

£
‘xwﬂ.n-n""v |
Click on Last Login' Tue Jan 14 11:35:47 1ST 2025 |
e
@ Appellant Corner C orner

> Filing W

> Appeal Filing
Click on Filing
and then click on
Appeal Filing

> Application Filing

@® Respondent Corner v

@® Download e-Sign (DSC) Tool v

Ver:2.6 3 0of 38



e-filing Workflow: Appeal Filing : Order Details

Select appropriate option for each case: Whether ARN/CRN is available.

) GST Appellate Tribunal ('9?!"!’.’2{?

o | cuscersonoa | e | oo
i T
Order Details

Select Filing Through Select ¥

Select

ARN/CRN Available

ARN/CRN not Available

Ver:2.6 4 of 38



e-filing Workflow: Appeal Filing : Disclaimer

Applicant must agree with GSTAT declaration before proceeding further.

After reading and
agreeing the
disclaimerclick on
Confirm button to
proceed further.

Ver:2.6

GSTAT Declaration

‘We hereby declare that this is our first appeal in the
impugned order before the tribunal and we have
previously neither filed any appeal/writ nor it is
pending before any other legal forum including High
Court/Supreme Court. !!

(_‘anCCl

5 of 38



e-filing Workflow: Appeal Filing : Order Details

After entering ARN/CRN details, user needs to click on Submit button.

Enter ARN/CRN HOME | CHANGE PASSHORD
Submit button

Order Details

GST Appellate Tribunal l’ D%"f‘.’f‘f

Under order
details tab,

Select Filing Through ARN/CRN Available o

provide order Enter ARN/CRN of APL 0103 §
details.

Ver:2.6 6 of 38



e-filing Workflow: Appeal Filing : Order Details

On the Order Details tab, user will select the order from the Order List.

Appe”ate TH WEH T
Tribunal

@ o"v”‘l‘ ne

HOME | CHANGE PASSWORD | EDIT PROFILE
Order Details Appellant Details Add Respondent Add Representative Upload Document Check List

Order Details

Select Filing Through

Select v

Selectthe order
Enter ARN/CRN of APL-01/03 ) E from here

ORDER'S LIST
GST Number Order Number Order Date Select

06/03/2025

Ver:2.6 7 of 38



e-filing Workflow: Appeal Filing : Order Details

After Selecting Order, user needs to confirm all captured details as per order.

e [ C g
Order Details

Select Filing Through Select X
Enter ARN/CRN of APL-01/03 - E

ORDER'S LIST

GST Number Order Number Order Date

Order Details

-
ta

Order Appeal Against APL 04 Appellate/Revisional Authority Order 7T e
APLO1 Appellant Name U .-5 Appellate/Revisional Authority Order Type Pifoccement Ocder
AppellateRevisional Authority Passed By h__‘ \ Appellare/Revisional Authority Date of Order 061032025
(Designation) i
Appellate/Revisional Authority Order 0603202 Order Id of original adjudication order 21 - n
Communication Date

Date of original adjudication order 06032005 Period of Dispute From 01042018

Perlod of Dispute To 31/03/2010 Market value of seized goods (if any)

Is This Original Order under section 129 ? Select A

This is not the Order

View Impugned Order a

Ver:2.6 8 of 38



e-filing Workflow: Appeal Filing : Order Details

Select appropriate option for each case: Whether ARN/CRN is NOT available.

A GST i??’.:‘?‘"f”’!"f

Appellate

H Tribunal _
e i
Order Details

Select Filing Through ARN/CRN not Available v

Select

ARN/CRN Available

ARN/CRN not Available

Ver:2.6 9 of 38



e-filing Workflow: Appeal Filing : Order Details

Applicant must agree with GSTAT declaration before proceeding further.

Ver:2.6

GSTAT Declaration

‘We hereby declare that this is our first appeal in the

impugned order before the tribunal and we have
previously neither filed any appeal/writ nor it is
pending before any other legal forum including High
Court/Supreme Court. !!

: ‘ﬂnr,ﬂ]

100f 38



e-filing Workflow: Appeal Filing : Order Details

On the Order Details tab, user fills all the details as per manual order.

GST )

Appellate P~
Tribunal

HOME CHANGE PASSWORD EDIT PROFILE ‘ LOGOUT

Order Details

Select Filing Through

ARN/CRN not Available v
Order Details
Order Appeal Against® Select Order Appeal Against . Appellate/Revisional Authority Order
: . Number*
APLO01 Appellant Name* Appellate/Revisional Authority Order Type* Select Order Type 5
Authority Type* Select Authority Type . Appellate/Revisional Authority Passed By*
Appellate/Revisional Authority Designation* Appellate/Revisional Authority Date of =
Order* :

Appellate/Revisional Authority Order = Order Id of original adjudication order*
Communication Date* -
Date of original adjudication order® @ Period of Dispute From* =
Period of Dispute To* 5 Market value of seized goods (if any)
Upload Impugned Order* Choose File No file chosen

Ver:2.6 110f 38



e-filing Workflow: Appeal Filing : Order Details

If ARN/CRN not available, user fills the details as per manual order.

g [
CHANGL PASSWORD EINT PROFILE LoGouT

=
Basic Details

Reference No :

18l Appellate
{ Iribunal

Select Act CGST & SGST P Section Section-112 v

Case Type Appea «  Whether the case has Place of Supply as one of o
. the disputed questions

Jurisdiction of Appellate/Revisional STA  State/ Zone of Appellate authority Delhi v

authority

Has the original order of adjudication been Vo Appellate/Revisional authority who has passed ;.04 A garwal GST Appeals in v'o Zone-
passed by a common adjudicating authoricy the impugned order 3

Ver:2.6 12 0f 38



e-filing Workflow: Appeal Filing : Order Details

Upon selecting ’Yes’ in the dropdown titled ‘Whether the case has Place of Supply as on of the disputed
questions’, a popup message will appear for the information.

If any point in the dispute does not involve Place Of

Supply and you still select "YES", then your Appeal

will be marked defective on scrutiny and may have to
be withdrawn.

Ver: 2.6 13 of 38



e-filing Workflow: Appeal Filing : Case Details

User needs to enter Case Details on relevant tab.

T ) ) ) ) ) e

Case Detail

Reference No : - 20 =1
Grounds of appeal in brief* (O GST return filine

. 3 GST filing .

Brief issue of the case under dispute® (3O Testing
Category of Case

CEgony CEE e UG (s Wrong applicability of a notification issu  ~

Notification No 65-54 Notification Date 02/02/2025

Amount involved( In actuals) 100000

mmmv

pesEels st Short or non-payment of tax

As per order of adjudicating authority (O Testing = As determined by Appellate/Revisional Testing =
e “  authority (D = —
As per stand of appellant before Tribunal (O Testing = As declared/ claimed by present Appellant (O Testing =
= = = ~

About Appellant

Constitution/Identification Number _ Constitution of Business Testing

Statute under which incorporated

“0

Testing Date of Commencement of business

P 05/02/2025

Any other relevant fact Testing

8

Statement of Fact case history

Reference/ acknowledgment no. - 7 Action By

Original Adjudicating Authority

Date

06/02/2025 k5| | Brief Narration GST Filing y

ave And Next

Ver:2.6 14 0of 38



e-filing Workflow: Appeal Filing : Appellant Details

Appellant details are auto populated and shown to user.

Appellant Details i Add Respondent |l Add Representative | Demand details |l Upload Document | Check List

@ Back Appellant Details Next ©
Reference No : - 202_35
Name oprpellant A.\I_RA GSTINfl'emporar}'IDfLIN GSTIN/TEMPORARYID/UIN
Pan Number Official address 252 _ra Cross Ro
E-mail Id Mobile Number

fokodokkk 1111

s com

Ver:2.6 150f 38



e-filing Workflow: Appeal Filing : Adding Respondent

User needs to enter Respondent Details. More than one respondents can be added.

Order Details Appellant Details Add Respondent Add Representative Demand details Upload Document Check List

O Back Add Respondent

Next ©

Reference No : - 20_35
Respondent Name™ Respondent Name Designation * Designation
Office* Office Contact Number Contact Number

After filling all the
details click on Save
button. The
respondent's name
will start appearingin

the list below.
+ RESPONDENT'S LIST

E-mail Id email

Designation Mobile No
1 M- 0s NIC 93xxxxxXxXxXx40 mkkkkm @supportgov.in ‘ Edit ’
2 Ass_ ) Delhi 11xxxxxxxx11 aidiclok) @nic.in

Ver:2.6 16 0f 38



e-filing Workflow: Appeal Filing : Add Representative

User needs to enter Representative Details on relevant tab. After filling all the details
click on Save button. The

representative name will
Order Details [l Basic Details Appellant Details i Add Respondent | Add Representative start appearing on the list dinal Preview

below.

Add Representative

Reference No : - 202_35 Representative added successfully

Select Appellant * AN A san
JAS
+ADVOCATE'S LIST
S. No. Appellant/Respondent Name Representative Name Registration/Enrollment SANJA

SANDE
SANGE
SANJIV

SANS
SANJA
SANJA

OAMTACILLIZLINAAN/ALAN NAN

Ver:2.6 17 of 38



e-filing Workflow: Appeal Filing : Adding Representative

User needs to enter Representative Details on relevant tab and select as IN-Person.

GST Appellate Tribunal @ﬁ’i‘i’ﬂﬂiﬂ

U BTH W A AR

CHANGE PASSWORD EDIT PROFILE LOGOUT
Order Details Basic Details Case Details Appellant Details Add Respondent Add Representative Demand details Upload Document Check List

O Back Add Representative Next ©

| Reference No : - 20_24

% N\

i Search Representative® .
(Please Type atleast three letters)

+ADVOCATE'S LIST

Ver:2.6 18 0f 38



e-filing Workflow: Appeal Filing : Demand Details

User needs to enter Demand Details (Demand Confirmed - APL0O4) on relevant tab.

Reference No : - 70

Pre-deposit

Court Fees

Basic Details Appellant Details Add Respondent Add Representative Demand details Upload Document

In the demand confirmed
APLO4 form, the disputed
amount will be auto-
fetched if 'ARN/CRN
number available'is

selected; otherwise, it

must be entered
Particulars Central Tax State/UT Tax Integrated Tax
manually.

Determined Disputed Determined Determined Disputed Determined Determined Disputed Determined Determined

Amount: Amount: Amount Amount: Amount: Amount: Amount: Amount: Amount: Amount: . m

DRC -07 APL APIL-04 DRC -07 APL API. 04 DRC 07 APL APIL. 04 DRC -07 APL APIL. 04 DRC 07

-01/03 -01/03 -01/03 -01/03

1 2 3 4 s 6 7 s 9 10 11 12 13
a) Tax
b) Interest
<) Penalty
d) Fees
€) Others
4

Confirm Details
Ver:2.6
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e-filing Workflow: Appeal Filing : Demand Details

User needs to enter Demand Details (Demand Admitted & Disposed) on relevant tab, as applicable. Then user
clicks on the Integrated Tax -> Click Here link to fill the details under Integrated Tax.

Reference No : - ~

Order Details Appellant Details Add Respondent Add Representative Demand details Upload Document

Pre deposi Court F
oustFees | Integrated Tax ->

Click Here

Demand Confirmed - APL.O4 Demand Admitted and Disputed
11/07/2017 - 13/07/2017

7

Particulars Central Tax State/UT Tax Integrated Tax -»Click Here
Amount Amount Amount A t Am t A t A t Am t A t Amount Amount Amount Amount
demanded/rejected. Admitted TUnder Payable demanded/rejected. Admitted Under Payable d ded/rejected Admitted TUnder Payable demand:
if any Dispute if any Dispute if any Dispute if any

1 EE £y 4 s 6 7 s 9 10 11 12 13 14

a) Tax 10000 o o o

b) Interest

o o o o
©) Penalty o o 0 o
R o o o o
e) Others o o o o
<4 >

Ver:2.6 200f 38



e-filing Workflow: Appeal Filing : Demand Details

On the Integrated Tax dialog, user will enter the tax details along with Place of Supply and Amount Type.
User can add multiple tax details by clicking + Add More button.

Integrated Tax

0 0 0 0 0 0

Determined

Amount
Select State v

Admitted

Amount

Total Admitted 0

Ver:2.6 210f 38



e-filing Workflow: Appeal Filing : Demand Details

Option to allow user to claim/fill up amount exempted.

Reference No: - i

User can enter Pre-deposit Court Fees ‘
amount exempted or

self calculation
correction value.

gafirmed - APLO4 Demand Admitted and Disputed

11/07/2017 - 13/07/2017 Amount Exempted/ Self Calculation Correction

Ver:2.6 22 0f 38



e-filing Workflow: Appeal Filing : Demand Details

User entering percentage of exemption of pre-deposit amount.

Reference No : - L

Ver:2.6

Exemption from
the pre-deposit

amount, to be
submitted (upto

100%) before
filing an appeal.

Pre-deposit Court Fees ’

Demand Confirmed - APLO4 Demand Admitted and Disputed
11/07/2017 - 13/07/2017 Amount Exempted/ Self Calculation Correction

230f 38



e-filing Workflow: Appeal Filing : Demand Details

Demand Admitted & Disposed (Continued).

Reference No : -

—

Court Fees |

Demand Confirmed - AP1.O4 Demand Admitted and Disputed

11/07/2017 - 13/07/2017

Amount Exempted/ Self Calculation Correction

Total

Basic Details Appellant Details Add Respondent Add Representative Demand details Upload Document

Particulars Central Tax State/UT Tax Integrated Tax Cess
Amount Amount Amount Amount Amount A t A t Amount Ami t Am t Amount Amoun
demanded/rejected. Admitted Under demanded/rejected, Admitted Under demanded/rejected, Admitted Under demanded/rejected. Admitted Under
if any Dispute if any Dispute if any Dispute if any Disputs

a) Tax 10000 0 (0] 0 (0] 0 0 0 0 0 0 (0]

b) Interest (0] (0] (0] (o] (0] 0 0 0 (0] (0] 0 0

<) Penalty (0] (0] 0 (0] (0] (0] 0 (0] 0 (0] (0] (0]

d) Fees (0] (0] (0] (o] (0] 0 0 (0] (0] (0] 0 (0]

€) Others (0] 0 (0] 0 0 0 0 0 0 0 o) 0

Total 10000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4 >

Ver:2.6 24 0f 38



e-filing Workflow: Appeal Filing : Demand Details

Scenario1l: When user has made full payment.

Reference No : - 20 [ NG

Demand Confirmed - APLO4 Demand Admitted and Disputed ¢ \7 T2 140 VT TA 071 (ol FE

® Payment Confirmation from GST portal

Ver:2.6 250f 38



e-filing Workflow: Appeal Filing : Demand Details

Scenario2: When user has made partial payment. Pending payment is shown to the user.

Order Details Case Details | Appellant Details | Add Respondent W Add Representative i Demand details | Upload Document @ Check List

Reference No : - 202

Pre-deposit Fees Court Fees ‘

Demand Confirmed Demand Admitted and Disputed Payment of Amount Calculated

© Payment Confirmation from GST portal

Save And Next

Ver:2.6 26 0f 38



e-filing Workflow: Appeal Filing : Demand Details: Payment

Userfilling up all the required details related to Bharatkosh payment.

Order Details Appellant Details Add Respondent Add Representative -
For offline mode

Reference No : - payment, enter

Bharatkosh
transaction details

Enter
Bharatkosh Pre-deposit

reference no.

1000 Rupees 1 Rupees
Totalamount
O .
paid on
.
Bharatkosh Reference No. Bharatkosh Reference No. Amount Rs.* Amount Rs.

Payment Date* dd-mm-yyyy Bank Name* Bharatkosh

Click on Save
& Continue
button to
proceed

Bharatkosh State Select State

Branch Name*

GSTAT Txn Id. Amount Rs.

Bharatkosh Txn Id Payment Date Payment Mode Txn Status

1 o7 (Y 5 1 NA Online PENDING
2 o7 5 1 NA Online PENDING
3 o7 D 5 1 NA Online PENDING
4 o7 5 1 NA Online PENDING

Ver: 2.6 27 of 38



e-filing Workflow: Appeal Filing : Demand Details: Payment

Userwill click on the Proceed To Final Submit button to proceed.

Order Details Appellant Details Add Respondent Add Representative Demand details Upload Document Check List

Reference No : -

1000 Rupees 0 Rupees

GSTAT Txn Id. Amount Rs. Bharatkosh Txn Id Payment Date Payment Mode Txn Status

1 o[ 1 12 1 2025-04-02 Offline SUCCESS Delete

Click on
Proceed to

final submit
button

Ver:2.6 28 0f 38



e-filing Workflow: Appeal Filing : Demand Details: Payment

Showing successful payment confirmation message to user.

Reference No : -

Ver:2.6 290f 38



e-filing Workflow: Appeal Filing : Document Upload

Showing various options to upload documents.

Order Details Appellant Details Add Respondent Add Representative Upload Document Check List

Add Document Click Next after
adding all

User needs to | documents to

proceed to next
ent in the sequence in which it appears in the document type dropdown. screen

upload the pdf file

of the documents
like Appeal the document with proper pdf bookmarking.

Affidavits short payment done by user or in case of non-agreement with system calculated payment, user is requested to upload their calculation sheet and supporting documents
)
Annexure etc. Bcument type: Higher Court Orders/Self calculation sheet and Any Other Document respectively.

@® Submit with external DSC Utility =~ O Submit with NIC DSC Utility =~ O Submit with Aadhaar Based Utility

Document Filed By* Document Filed By v Document Type* Document Type v

Select file* Choose File | No file chosen Number of pages* No Of Pages

(ol b
‘ Submit

Select the
documents

+ UPLOADED DOCUMENT'S LIST

Type.

Ver: 2.6 300f 38



e-filing Workflow: Appeal Filing : Document Upload

Showing pdf content to user before uploading to ensure accuracy.

A Simple PDF File

This is a small demonstration pdf file -

just for use in the Virtual Mechanics tutorialis. More text And more
text. And more text. And more text And more text

And more text And more text And more text. And more text And more
text. And more text. Boring, 222> And more text And more text And

more text. And more text And more text And more text. And more text
And more text And more text

And more text And more text. And more text. And more text And more
text. And more text. And more text Even more. Continued on page 2 .

Ver:2.6 310f 38



e-filing Workflow: Appeal Filing : Document Upload: List of Uploaded Documents

Order Details Appellant Details Add Respondent Add Representative Upload Document

O Back Add Document Next ©

Reference No : - 20_85

Note: 1. Upload document in the sequence in which it appears in the document type dropdown.

2. Please Upload the document with proper pdf bookmarking.

3. In case of any short payment done by user or in case of non-agreement with system calculated payment, user is requested to upload their calculation sheet and supporting documents
under the document type: Higher Court Orders/Self calculation sheet and Any Other Document respectively.

@® Submit with external DSC Utility =~ O Submit with NIC DSC Utility

Document Filed By Document Filed By v Document Type* Document Type v
Select file* Choose File ’ No file chosen Number of pages No Of Pages

Click to view list

of documents
+ UPLOADED DOCUMENT'S LIST uploaded
Document Filed By. No. of Pages. Document Type Document Name
1 Appellant 2 Case Management Appeal - PDF Upload GST APL-04.pdf
2 Appellant 1 Case Management Appeal Order IETCS_ORDRS MOV06_ZD290125001774].pdf

Ver:2.6 320f 38



e-filing Workflow: Appeal Filing : Check List

The user needs to

Checklist options to minimize mistakes during appeal filing.
ensure that all the
points mentioned in the

Order Details Appellant Details Add Respondent Add Representative
checklist have been

Reference No : - 202} taken care of while eb 07 20:12:44 IST 2025

uploading documents

eck List

ChecKkList Action

1 Has the order appealed against (1.e., the order of the Appellate/Revisional authority) been uploaded with a self-certified copy? o
2 Has the order passed by the proper officer (1.e., the order against which the appeal before the appellate authority was preferred under section o
107/the order that has been revised under section 108) been uploaded with a self-certified copy?
4
3 Have the issues under dispute before the Tribunal been clearly stated in the present appeal? User can select o
Yes, No and N/A
against the
4 Has a case summary of the dispute before the Tribunal been provided in the present appeal? checklist o
statementand
provide their
5 Has a statement of facts regarding the dispute before the Tribunal been included in the present appeal? remarks for the o
same
6 Have all uploaded documents been digitally signed by the person uploading them? Yes o
7 Have the fees as specified in rule 110(5) of the CGST Rules, 2017, been paid? Yes o

Ver:2.6 330f 38



e-filing Workflow: Appeal Filing : Check List

Allowing user to save all the information and move to next screen.

27 Whether the amount of demand as per the present appeal is in accordance with the order passed by the appellate authority under section 107 Yes o

28 Whether the amount admitted before the appellate authority under section 107 as declared in the present appeal is in accordance with the Yes o
appeal filed before the said authority

29 Any other Yes o

Ver:2.6

Click Save And Next
after providing details

to proceed to next
screen
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e-filing Workflow: Appeal Filing : Preview

Before final submission, preview of all the entered details is shown to user for confirmation.

Order Details Appellant Details Add Respondent Add Representative Demand details Upload Document 13, Detalsof the case under disputs

2) Brief izsue of the cass under dispate: test

C om p l_ete Reference No : - Date & Time : - Wed Apr 02 17:08:53 IST 2025 ) Category of case under dispate:
Category of caseunder | HSN | Notification | Notification | Section Raule Amouat
APL-05form (FORM GST APL-05) dispute Lie | Ne Date
H S ion of CGST Secton 13, Lime of CGST Rule 11. Sej ite regestration for multple places of business 10000
is shown to Seerule 11(1) —— SoppyofSevies. viknaSmersUnonteriaey.
Appeal to the Appellate Tribunal
USGI’ for ©) Market value of oods, where goods kave been seized: 0
Confirm at|0n 1. GSTIN/Temporary ID/UIN: 2! 14. Case Summary:
2. Name of the appellant: AN Ismerelated | As per order of adjudicati As determined by i As per seand of sppellant before As declared/ claimed by present
To sutherity suthoricy Tribuzsl Appellan
3. Address of the appellant: 252,
test 1t st test
4. Respondent(s):
15. Statement of facts
Name of Respondent Addres: of Respondent
Reference/acknowledgmest No Actios By Date Brief Narration
Manojd NIC
test Appellate Awtharity 200372028 test
Assistant Commissioner (L & J) Delhi
16. Grounds of appsal : test
_ . . 17. Prayer - test
5. Order appealed against: Demand Order Number: -S Date: 25/10/2024 18. Details of demand created, disputed and admitted:
6. Designation and Office of the Appellate Authority passing the order appealed against: Assistant Director R Central Tax JR— Iargrated Tos o
7. Date of . . of the order = led aéam 251072024 Amount desermined Amaount Amount | Amount determined Amcunt Amount | Amount determined Amonnt Amoune | Amount detenmined Amount
3 by Admiteed | Under | by Admitted | Under | by Admitted | Under | by Admatier
- i . . . _ Appellate Revisional Dispute | Appellate/Revisional Dispute | Appellase/Revisiceal Dispuze | Appellate/Revisional
a) Details of order challenged before Appellate/Revisional authority Number: G Date: 25/10/2024 sthority, if aay sutharity, if any suharity. if any authority. if any
(Specify the original order mimber and date passed by the proper officer which was challenged before the appellate authority e.g DRC/ REG/ INS'MOV/RFD etc) - N - N N - -
b) Order type: Demand Order 2) Tax 0.0 0.0 0.0 00 0.0 00 0.0 00 00 0.0 0.0
c) Period of dispute From: 01/042021  To: 31/03/2022 b)Interest | 70.0 00 00 00 00 00 00 00 00 0.0 0.0
9. Details of the authority passing the order specified : (Specify designation and Office of the said authority) Q) Pemalry | 00 0.0 00 00 00 00 00 00 00 0.0 0.0
Designation: Assistant Director ~ Office:
d)Feez 00 0.0 00 00 0.0 00 00 00 00 00 0.0
10. Act (CGST/ SGST/ IGST/ Cess) (*) o o o iy o iy . o i o iy oo
D er v o oL v uo v
1) CGST & SGST Charges
11. Details of Authorized Representative
4 G | ]
Name of the authorized representative Mobile number of AR E-mail address of AR 10, Detal ofpaymentof e amaoumtand pre-deposic
2) Details of amount payable
INPERSON 7
Particalars Central Tax State/UT Tax Tntegrated Tax Cess Total amount
INPERSON / @Admiied | (b) Pre- (@ Admited | (b) Pre- @) Admitied | (b) Pre- (@) Admitied | (b) Pre- (@) Admitted | (b) Pre-
Amount depesit (10% | Amount deposit (10% | Amomnt deposit (10% | Amomnt deposit (10% | Amount deposit (1%
testk87 of disputed of disputed of disputed of disputed of dsputed
tax) tax) tax) tax) tax)
Rajesh 7 T 00 70 00 00 00 00 00 00 00 70
b) Interest 0.0 - 0.0 - 0.0 - 0.0 = 00 =
12. About Appellam <) Peaalty 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Constitution/Identification No | Constitution of Business | Statute under which i d | Date of Constituti Address | Nature of Business | Any other relevant fact d)Feex 0.0 = 0.0 = 0.0 = 00 = 00 =
" ¢) Other 0.0 - 0.0 - 0.0 - 0.0 - 0.0 -
Test test test 2010312025 test test Charpes

Ver: 2.6 ) Details of payment of admirted amours and pre-deposit (pre-deposit 10% of the disputed 2dmirted 25 and cess) 350f 38



e-filing Workflow: Appeal Filing : Preview

Select document and then click on final submit.

Ver:2.6

Click Choose File
to select the
document

2) Tax 0.0 70 00 0.0 0.0 0.0 0.0 0.0 00 70
b)Interest | 0.0 - 0.0 - 0.0 - 00 - 00 -

<) Peaaley 0.0 00 0.0 0.0 0.0 0.0 0.0 00 00 0.0
d) Fees 0.0 - 0.0 - 0.0 - 0.0 = 00 =

¢) Other 0.0 - 00 - 0.0 - 0.0 - 00 -
Charge:

) Details of payment of admitted amourt and pre-deposit (pre-deposit 10% of the disputed 2dmitted wx and cess)
SeNo. | Description Tax Paysble Paid through Cask/Credit Ledger Debit Enery No. Amount of Tax Paid
Integrated Tax | Cemral fax | StaeUT Tax | Cess

! nsegrased tax | 00 e B 6o 00 a0
2 Central Tax 70

3 StateUT Tax | 0.0

4 CESS Tax 0.0

©) Interast, peralty, late fee and any other amount payable 2nd paid
Description Amoust Payable
Istegrated Tax Ceneral Tax State'UT Tax Cess

Interest 00 00 00 ao
Penalty 00 00 00 a0

Late Fee 0.0 0.0 0.0 o0
Others (Specify) 00 00 00 a0

Description Debit Enery No Amount Paid
Istegrated Tax Central Tax StateUT Tax Cesx
Interest 00 00 00 a0
Penalty 00 0.0 00 a0
Late Fee 00 00 00 a0
Others (Specify) 00 00 00 0o
Verificat

LA.VG_OR.-\.hAr:b; solenmly affirm and declare that the information given hereirabove is true and correct to the best of my knowiedze and belief and the :ame is
derived from information, documents ard racords in my possession and further that rothing has been concealed therefrom I further declare that no 2ppeal 2z2inst the impuznad order kas
been preffered by me or nay behalf befors any Court ar Authority or is pending before any Court or Authority. Verified today, the 2 day of April 2025

Place: Delbi

T e o S

Date: 02-04-2025
Designation CA

® Submit with external DSC Utdlity
No fils chosen

 Sabmit with NIC DSC Utility

[ i | comioiri |

~Signature~
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e-filing Workflow: Appeal Filing : Submission : APL-02A Form

This is the Verification Page which will appear after Final submission.

Verification

1, AN A hereby solemnly affirm and declare that the information given hereinabove is true and correct to the best of my knowledge and belief and the same is
denived from information, documents and records in my possession and further that nothing has been concealed therefrom. I further declare that no appeal against the impugned order has
been preffered by me or my behalf before any Court or Authority or is pending before any Court or Authonity. Verified today. the 2 day of April 2025

~Signature~
Place: Delhi
prr—_—
Date: 02-04-2025
Designation: CA
+ DSC-SIGNED APL-05
S.No. Document Filed By. No. of Pages Document Type Document Name Action

1 Appellant 4 DSC-Signed-APL0S APLOS (2).pdf

Click to Signed APL-05
Final Submuit

Ver: 2.6 37 0of 38



e-filing Workflow: Appeal Filing : Submission : APL-02A Form

After submission, displaying Provisional Acknowledgement form with print & download options.

Form GST APL-02 Part A
Acknowledgment for submission of Appeal

Part A- Provisional Acknowledgement

Name of applicant: (ANGAD JASBIRSINGH ARORA) — GSTIN/Temp ID/UIN/Reference Number: (29LALAB1221ERZ4) -- Date: (26-03-2025)

Your appeal has been successfully filed against (AD291124000131W).

An Appeal/Application has been submitted on the GST Appellate Tribunal portal is provisionally acknowledged and its acceptance/admission is subject to
scrutiny by the Registry/Bench. The Provisional Acknowledgement number is (2025251201000001)

GSTIN/Temporary ID/UIN/ENR
Date of filing

Time of filing

Filing/Provisional Acknowledgment Number :

Name of the person filing the appeal
Appeal Fees

Transaction ID

Place

Print &
download
options

Date

2o I +

: 26-03-2025

Receiptis generated with 16-digit

filing number, and this completes
: 03:58:29 PM submission of Appeal i.e. e-filing.

20 1

1000

- o1 [ s
. Delhi
: 26-03-2025

ON Behalf of GST Appellate Tribunal

Note: E-filling will be complete only after successful payment and verification of payment by GSTAT

Ver:2.6

38 0f 38



User Manual Version — 2.6

Publication Date- 04 April 2025

Support & Resources Portal Access

* For assistance or queries, please utilize the 'Help', 'FAQ', or 'Contact Us' sections available on the GSTAT e-Filing portal.
« Utilize the "Forgot User ID / Password" and "Unlock Account" features on the login page, if needed.

Goods and Services Tax Appellate Tribunal (GSTAT), Government of India

© 2025 GSTAT. All rights reserved.
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e-filing Workflow: Application Filling

When user logs in, Application Filling option is available in the sidebar menu as shown below.

" GST Appellate Tribunal @g@,{{g{,ﬁg

s wen e @ SR

HOME | CHANGE PASSWORD | EDIT PROFILE | LOGOUT

= Welcome: 29LALAB1221ERZ4 Last Login: Thu Mar 06 2025 14:19:23 IST

38 Draft Cases > Payment (Online) > 56 Payment (Offline) > 56 E-Filed Cases >
@ Appellant Corner

Click on
Application

> Filing W

> Appeal Filing

Filling option

@® Respondent Corner

& My Account

@® Download e-Sign (DSC) Tool v

Ver:2.6 10f17



e-filing Workflow: Appeal List

After clicking on Application Filling the list of appeal filling window will appear.

Ver:2.6

10

11

12

13

Appeal List

Order Number

Case Type

Appeal

Appeal

Appeal

Appeal

Appeal

Appeal

Appeal

Appeal

Appeal

Appeal

Appeal

Appeal

Appeal

Order Type

Demand Order

Demand Order

Enforcement Order

Demand Order

Demand Order

Demand Order

Enforcement Order

Other order

Other order

Demand Order

Demand Order

Enforcement Order

Refund Order

Case Status

Pending

Pending

Pending

Pending

Disposed

Disposed

Disposed

Pending

Pending

Pending

Pending

Pending

Pending

Action

Click

Click

Click

Click

Click

Click

Click

Click

Click

Click

~ ~ =

Go to the

click
option
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e-filing Workflow: Application Filling :Basic Details

When a user selects any appeal under which user wants to fill application below page will appear for user to provide
details.

% GST EX ) 9
4 Appellate 2l (V-

Tribunal

HOME ‘ CHANGE PASSWORD | EDIT PROFILE LOGOUT

Basic Details Add Appellant Add Respondent Add Representative Upload Document Check List
€, | BASIC DETAILS

Reference No : -

Application Type . Briefissue of the case under dispute

- Select Application Type

Grounds of application — Select Application Type — Prayer

Rectification of Mistake

Reference/ acknowledgment

7~
”~

Clanification —Select Action By— «  Brief Narration

v
no.

Interlocutory Application

Review Application

B

Mention/ Urgent
Miscellaneous Application

Withdrawal Application

Ver:2.6 30f17



e-filing Workflow: Add Appellant

On Add Appellant tab appellant details will appear.

ﬁ"u‘_n ) ; . ~ '
//-\\% GST Appellate Tribunal @ @ D | LI
) ! wr weH weom @) iR I
e | o | oo | s
Add Appellant Add Respondent [l Add Representative Upload Document Check List

Add Appellant

Next ©

O Back
Reference No : - 202_76
Name of Appellant N N GSTIN/TemporaryID/UIN GSTIN/TEMPORARYID/UIN
Fan Rumber Officaladdress >s I

E-mail Id a-m Mobile Number 9.99

+APPELLANT'S LIST

Ver:2.6 4 of 17



e-filing Workflow: Add Appellant

After adding details of appellant user can view the required details.

s wen e A iR

Add Appellant Add Respondent W Add Representative Upload Document @ Check List

@ Back Add Appellant
Reference No : - 2-76
Name of Appellant AN_A GSTIN/TemporaryID/UIN GSTIN/TEMPOR ARYID/UIN

E-mail Id aaa@infosys.com Mobile Number 99-99

ﬁ \ GST Appellate Tribunal @ 3%’”//"4,«
SAU8L

Next ©

Appellant added successfully

+APPELLANT'S LIST

Address

Ver:2.6 50f17



e-filing Workflow: Add Respondent

On Add Respondent tab, this window will appear.

Attention

Do you want to add Respondent to the application?




e-filing Workflow: Add Respondent

The details of respondent will appear on this window.

TWATE
2 K
~‘f-\°
o ()
&l

/

| w

GST Appellate Tribunal

s o W @ iR

Add Appellant Add Respondent Add Representative Upload Document Check List

Q@ Back Add Respondent

Reference No : - 20-76

Select Role in Main Case Select Role
Respondent Name Respondent Name
Pan Number Pan Number
E-mail Id* email

AN

v Select Party Name Select Party Name v

GSTIN/Temporary ID/UIN/ENR * GSTIN/Temporary ID/UIN/ENR

Mobile Number Mobile Number

+ RESPONDENT'S LIST

Mobile No

Action

Ver:2.6

5 Digital India
ey

HOME | CHANGE PASSWORD | EDIT PROFILE | LOGOUT
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e-filing Workflow: Add Representative

On the Add Representative tab, below form will appear.

w GST Appellate Tribunal @ Digiallnda

|
* / v wen wom @ IR

[o
(L]L
HOME CHANGE PASSWORD EDIT PROFILE LOGOUT

Basic Details Add Appellant Add Respondent Add Representative Upload Document [l Check List

Q@ Back Add Representative
Reference No : - 2(_76
g <
Select Appellant * Select Appellant v Search Representative* Representative

\

+ADVOCATE'S LIST

Ver:2.6 8of17



e-filing Workflow: Add Representative

The details of added representative will appear on this window.

GST Appellate Tribunal

s wen weom @ iR

© Back Add Representative

Reference No : - 2_76

Next ©

Representative added successfully

@ Digital India
R

HOME | CHANGE PASSWORD | EDIT PROFILE | LOGOUT

P
Select Appellant * Select Appellant v Search Representative* Representative

\

Appellant/Respo Advocate Name Bar Council No

NA Delete

Ver:2.6

+ADVOCATE'S LIST
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e-filing Workflow: Payment

After clicking on Payment, the details will appear on this window.

Add Appellant Add Respondent Add Representative Upload Document Check List

Reference No : -

5000 Rupees 5000 Rupees

O
O

GSTAT Txn Id. Amount Rs. Bharatkosh Txn Id Payment Date Payment Mode Txn Status Action

Ver:2.6 100f17



e-filing Workflow: Payment

By completing all payment details user clicks on Proceed To Final Submit button.

Add Appellant Add Respondent Add Representative Upload Document Check List

Reference No : -

5000 Rupees 0 Rupees

O

GSTAT Txn Id. Amount Rs. Bharatkosh Txn Id Payment Date Payment Mode Txn Status Action

1 2000 15224353 2025-04-01 Offline SUCCESS
2 1000 4567789 2025-04-01 Offline SUCCESS Delete
3 1000 1234 2025-04-01 Offline SUCCESS Delete
4 1000 123456789 2025-04-01 Offline SUCCESS Delete

Ver:2.6 110f17



e-filing Workflow: Payment

When paymentis successful, a confirmation message will appeat.

" GST Appellate Tribunal 699@@{_/?@

e e wom @) AR

e | cvmcersonm o s
Basic Details Add Appellant Add Respondent Add Representative Upload Document Check List

Reference No : -

Ver:2.6 120f17



e-filing Workflow: Upload Document

Onthe Upload Document tab, Add Document window will open where the user can add documents and submit.

Add Appellant Add Respondent Add Representative Upload Document

Q@ Back Add Document

Reference No : - 2_61 Document Uploaded successfully

Note: 1. Upload document in the sequence in which it appears in the document type dropdown.
2. Please Upload the document with proper pdf bookmarking.

® Submit without DSC O Submit with DSC
Document Filed By” Document Filed By v Document Type* -- Document Type -- v
Select file*® Choose File | No file chosen Number of pages No Of Pages

+ UPLOADED DOCUMENT'S LIST

Document Filed By. No. of Pages. Document Type Document Name

1 Appellant 1 Application Cl1.pdf ‘ View H Delete

Ver:2.6 130f17



e-filing Workflow: Check List

On the Check List tab, user selects “Yes” and enter “Y” in the Remarks field.

Ver:2.6

T
i~
O
19_’ 7

vy

| GST Appellate Tribunal @ ( i,awu,.‘«.a

e @ sire

m CHANGE PASSWORD | EDIT PROFILE | LOGOUT

S

Add Appellant Add Respondent Add Representative Upload Document Check List

Reference No : - 0 76 Date & Time : - Thu Mar 06 14:38:23 IST 2025

Select’Yes’

in this
icati in English? dropdown .
Has the Application been prepared in English? p Select v < E nter ¢ Y; in
this field
2 Where any orders/notices/statements being uploaded with the Application were passed in a language other than English. has an English —Select v
translation been uploaded? )
3 If an English translation has been uploaded, has an affidavit confirming the accuracy of the translation been uploaded by the person filing the —Select v
Application? .
4 Have the details of the appellate/revisional authority (designation and office) been correctly and fully filled in the present application? _Select v
5 Have the issues under dispute before the Tribunal been clearly stated in the present application? —Select v
6 Have all documents uploaded with the present Application been digitally signed by the person uploading them? —Select v
7 Have the fees as specified in rule 110(5) of the CGST Rules, 2017, been paid? _Select v
8 Have all documents referred to in the application as being annexed with been uploaded with correct indexing in a single PDF? _Select v

140f17



e-filing Workflow: Check List

After filling out the checklist, user can submit the details.

Ver:2.6

GST Appellate Tribunal

@ ttinte

m &) sire

)
m CHANGE PASSWORD | EDIT PROFILE | LOGOUT

8 Have all documents referred to in the application as being annexed with been uploaded with correct indexing in a single PDF? _Select v
9 Has bookmarking/pagination been done according to the index? .
—-Select v
10 Have all documents uploaded been color scanned from the respective originals? _Select v
11 Are all type-written documents required to be uploaded, typewritten on one side of A4 size paper with double spacing, justified horizontal _Select v
alignment in the specified font and font size? )
12 Are all documents/enclosures fully and properly scanned in A4 size Black & White at the specified DPI resolution, with no pages missing? _Select v
13 If Paper Books are included, are they properly paginated and indexed? _Select v
= i S
14 Are all affidavits properly attested and identified? _Select v
15 Have the details of the case in connection with/ in relation to which the present Application is being filed (including the case number) been _Select v
correctly filled in the present application? )
e Anyjother --Select W

150f17



e-filing Workflow: Final Preview

A final preview window will appear including all details specified before tillnow and by clicking on print user can save the details
and by clicking on Final Submit button user can submit the form.

Add Appellant Add Respondent Add Representative Upload Document
1

Reference No : - 20|

Date & Time : - Tue Apr 15 16:42:44 IST 2025

PREVIEW AND CONFIRM FOR FINAL SUBMISSION

GSTIN/Temporary ID/UIN: 20| MM 4
Name of the appellant: AN A

Pe——
Respondent(s):

1) Assistant Commissioner &#40; L & J&#41;

Order appealed against: Demand Order Number: Z-574P Date: 26/07/2017

Designation and Office of the Appellate Authority passing the order appealed against:

7. Date of communication of the order appealed against: 26/07/2017

Pl o o

o v

a) Details of order challenged before Appellate authority:
Number: Date:
(Specify the original order number and date passed by the proper officer which was challenged before the app
b) Order type: Demand Order
c) Period of dispute From: 17/07/2017  To: 15/04/2025

. Details of the authority passing the order specified : (Specify designation and Office of the said authority)
Designation: ~ Office:

. Act (CGST/ SGST/ IGST/ Cess) (*)

. Details of Authorized Representative

authority e.g DRC/ REG/ INS/MOV/RFD etc)

=l

—
o

1

_

Name of the authorized representative Mobile number of AR E-mail address of AR
Rajendra Prasad Gangula 9-87 rajendraprasad.gangula@gmail.com
Verification

I, ANGAD JASBIRSINGH ARORA, hereby solemnly affirm and declare that the information given here in above is true and correct to the best of my knowledge and belief and nothing has been
concealed therefrom.

~Signature~
Place: Delhi
Name of the Applicant: ANGAD JASBIRSINGH ARORA
Date: 15-04-2025
Designation/Status:

Ver:2.6 160f17



e-filing Workflow: Application Submitted

The Acknowledgment for Submission of Application will appear like as shown below.

GSTIN/Temporary ID/UINENR
Date of filing

Time of filing

Filing Number

Application Fees
Transaction ID
Place

Date

Name of the person filing the application :

Acknowledgment for submission of Application

Name of applicant: (A|IIGgGg2SEE ) - GSTIN/Temp ID/UIN/Reference Number: () - Date: (15-04-2025)

Your Application has been successfully filed against (2N 53)

- 15-04-2025
: 04:21:40 PM

. Delhi
o 15-04-2025

Note: E-filling will be complete only after successful payment and verification of payment by GST

s

Ver:2.6
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User Manual Version — 2.6

Support & Resources Portal Access

Publication Date- 04 April 2025

* For assistance or queries, please utilize the 'Help', 'FAQ', or 'Contact Us' sections available on the GSTAT e-Filing portal.
« Utilize the "Forgot User ID / Password" and "Unlock Account" features on the login page, if needed.

Goods and Services Tax Appellate Tribunal (GSTAT), Government of India

© 2025 GSTAT. All rights reserved.




User Manual Version — 2.6 Publication Date- 04 April 2025

GSTAT e-Filing Portal

User Manual | Upload Additional Document

Guide to Online Filing of Appeals and Applications

Issuing Authority: Goods and Services Tax Appellate Tribunal (GSTAT), Government of India




Upload Additional Document Workflow

After login, click on Appellant Corner, then click on Upload Additional Document. The userwill be able to view
the list of cases.

AT : . <P
//'\ GST Appellate Tribunal () =Y oot e
[ UT#— ™) TS $H W B AR - o
& -

:

[ ] -
& Welcome: 291 Search Case By:* @ Filing No Wise O Case No Wise

Click on Appellant

® Appellant Corner + CHOOSE YOUR CORRESPONDING CASES TSI TlEh)

Upload Additional Tapon
Document Click to

Upload

v Upload Additional Document

Sr.No * Filing Number Date of Filing Case Type Case Title Select

1 2 Mar 11, 2025 Appeal ANG

Respondent Corner 2 Mar 11, 2025 Appeal ANG
3 Mar 10, 2025 Appeal ANG
My Account
4 Mar 10, 2025 Appeal ANG
Download e-Sign (DSC) Tool v 5 Mar 7, 2025 Appeal ANG
Showing 1 to 5 of 23 entries Previous n 2 3 4 5 Next

Ver:2.6 10f6



Upload Additional Document Workflow

Then click on Upload button and the required details are need to be filled. Then click on document type and select
the appropriate document type.

J GST Appellate Tribunal

@ Digital India
Fomee To Empower

= ous | cvmcsnamots | o | s
== CONFIRM ALL DETAILS AND PROCEED

‘Rz4
Document Filed By* Petitioner Filing Number*
v
v

Name™* Select Your Party Name v Party No™ ‘ ‘
@® Respondent Corner
Mobile Number*

& My Account
@ Download e-Sign (DSC) Tool v

O Logout

Email* \ |

== UPLOAD SECTION

Click on
Document

Document Type* Select Document Type Type Choose File |No file chosen

@® Submit with external DSC Utility O Submit with NIC DSC Utility

Back

== Submit Documents List (**Multiple documents can be submitted together)

S.No. Miscellaneous Number. Party Name. Document Type Original File Name View Document Action

b

Ver:2.6 20f6



Upload Additional Document Workflow

After selecting document type then this pop-up message will appear.

Ver:2.6

GST Appellate Tribunal

T e

TF T W B IR

Attention ! (Mandatory Points)

HOME CHANGE PASSWORD EDIT PROFILE LOGOUT

1. Only pdf file(s) can be uploaded.

Welcome: 29 == CONFIRM ALL DETAILS AND . ) ) .
2. File for uploading should be scanned in grey scale with 300 DPI.

3. No of pages in each uploaded file should not be greater than 300 pages.

s

[ |

Appellant Corner Document Filed By*

4. Split scanned file(s) in different volumes for uploading,if single file size is greater
than 50 MB.

=

Respondent Corner

5. Physical file submitted and online file submitted should be identical in volumes

and number of pages. |aaa@infosys_com |

Mobile Number*

My Account

== UPLOAD SECTION

=]

Affidavits v] Select file* Choose File | No file chosen

Download e-Sign (DSC) Tool v

@® Submit with external DSC Utili

Logout Document Type*

== Submit Documents List  (**Multiple documents can be submitted together)

S.No. Miscellaneous Number. Party Name. Document Type Original File Name View Document Action

30f6



Upload Additional Document Workflow

Click on choose file to upload the document.

,
&) snte

m CHANGE PASSWORD | EDIT PROFILE | LOGOUT

a Welcome:
Document Uploaded successfully

Document Filed By* Petitioner Filing Number*
@® Respondent Corner v )
Mobile Number* ‘1111111111 ‘ Email* |aaa@infosys,com Click on
Choose

& My Account v .

File
@® Download e-Sign (DSC) Tool v
@® Submit with external DSC Utility O Submit with NIC DSC Utility

Document Type* Select Document Type v Select file* | Choose File | No file chosen

Back

== UPLOAD SECTION

== Submit Documents List (**Multiple documents can be submitted together)

S.No. Miscellaneous Number. Party Name. Document Type Original File Name View Document Action

; 2 | I e sampl e Viow Delte

&

Ver:2.6 4 of 6



Upload Additional Document Workflow

After click on Upload button, user will be able to upload the file. Then click on submit button.

, '
©, Ottt

@ we W A IR

\wm
— HOME | CHANGE PASSWORD | EDIT PROFILE | LOGOUT
| = CONFIRM A DETAILS AN 5C D —  u
& Welcome: 29L 74 _
Document Uploaded successfully

pocument Flled By* Flling Number

e . puyn ; )
@® Respondent Corner v

Mobile Number* \ 111111111 ] Email* |aaa@infosys com |
@® Download e-Sign (DSC) Tool v Cl Kk

® Submit with external DSC Utility O Submit with NIC DSC Utility Ick on

. Upload
O Logout Document Type* Select Document Type v Select file Choose File | No file chose

Petitioner

== UPLOAD SECTION

== Submit Documents List  (**Multiple documents can be submitted together)

S.No. Miscellaneous Number. Party Name. Document Type Original File Name View Document

E

Ver:2.6 50f6




Upload Additional Document Workflow

After submitting user will get the acknowledgment of submitted document(s).

(e " ’ GST Appeliate Tribunal @%{,{%

\ T& FTH WA B AR
%

- anfieira %
— m CHANGE PASSWORD EDIT PROFILE LOGOUT
: 29

You have uploaded below Document Successfully
@ Appellant Corner v

@ Respondent Corner v
Filing Date : 12-03-2025
S.No. Filing Number Miscelleneous No Party Name File Name

@ Download e-Sign (DSC) Tool v

O Logout

Ver:2.6 6 of 6
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* For assistance or queries, please utilize the 'Help', 'FAQ', or 'Contact Us' sections available on the GSTAT e-Filing portal.
« Utilize the "Forgot User ID / Password" and "Unlock Account" features on the login page, if needed.
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e-filing Workflow: Refilling

Allowing user to view & cure the defects & then refile the appeal.

Ver:2.6

Re-filing option

INn MmMenu UF HEH W B IR

CHANGE PASSWORD EDIT PROFILE LOGOUT

Click on
@ Appellant Corner View defect
to checkthe

Case Type defects. Action Select

View Defect click to edit
202 10 Jan 2025 Condonation of Delay click to edit
202 26 Dec 2024 Appeal click to edit

202 18 Nov 2024 Appeal View Defect
@® Download e-Sign (DSC) Tool v
5 202

& Welcome: 29 “1OOSE YOUR CORRESPONDING CASES FOR REFILING

> Filing 1B Sr. No “  Filing Number Date of Filing

> Upload Additio” .t Document 202 26 Dec 2024

Restoration Application

> Re-filing

click to edit

25 Nov 2024 Appeal View Defect click to edit

Previous - 2 3 Next

_ Showing 1 to 5 of 12 entries

Click to edit to make
changes in the filing.

10f10



e-filing Workflow: Refilling

After clicking on View Defect, a generated pdf appears on the screen.

Ver:2.6

GSTAT
Delhi (PB)

Sl Ne. 20100/GSTAT/PE/2025 Oaled 0306/

Notice
Filing No. 20] N30
AN S e

vs
I o

Tol

Subject. Appeal bafore Goods and services Tax Appeliate Tribunal constituled undar
section 109 of the Central Goods and Services Tax Act, 2017 fled against the order no
ZD290325000368H dated 06032025 passed by Appellate/Revisional Authority under
Secticn 107/108 of the Act-Regarding

You are hereby informed that upon scruliny of the above noted appealiapplicagon filed
by you in terms of rule ___ of fe Goods and Services Tax Appellate Tribunal
(Procedure) Rules, 2024, the following defects have been noted: «

Defect List

Has the Appeal baen prepared in
English?.

Has the order appealed against (ie., the
order of the Appellate/Revisional
sutherity) been uploaded with a self-
certified copy?

Appeal is prepared in English

order appealed against (ie., the
order of the AppelaleRevisional
authorityjis not self-certified

Have the ssuss under dispute before the
Tribunal been clearly stated in the present
ppeal?.

issues under dispute is not clearly
mentioned in this appeal

w

The aforesaid defects have also been communicated 1o you on the copyflink sent to
you on your emaiiphone.

You are hersby direcled 1o remove the said defects and re-submit the said
appealfapplication on the portal within 21 days of the date of this nolicelon or before
02/07/2025, failing which the said appealapplication is lisble to ba rejected

Add Joint : registrar
GSTAT,
Delhi (PB)

20f10



e-filing Workflow: Refilling

Defective PDFs will be identified and defects will be corrected in the respective tabs.

Ver:2.6

~ Appellate v e wm 6 e

> Vg Indie
| D.‘.‘.?"__..

HOME | CHANGE PASSWORD | EDIT PROFILE

Edit Appellant Edit Respondent Edit Representative Edit Payment Document Upload

LOGOUT

« Edit Respondent Click On Next Button in Preview tab for Final Submission
Reference No : ?n--xo

Respondent Name nond Designation

Office § Contact Number

E-mail 1d

2 As_ N Delhi 96xxxxxxRXX11 aredetreb e email com

30f10



Re-filing Workflow: Re-Filling

After clicking on edit option this Document Upload page will appear.

ﬂ DOCUMENT UPLOAD Click On Next Button in Preview tab for Final

Reference No : -2_

AN
Document Filed By *: Appellant Filing Number~: 20_ Name " : AR-

Mobile Number: 91_ Email - kri_com

== Refile Document

® Submit with external DSC Utility O Submit with NIC DSC Utility

Miscellaneous No. Onginal File Name Replace ExiSting Document

1 22 _ Test Data PDF.pdf View | Delete Choose File | No file chosen
Additional Documents

@® Submit without DSC O Submit with DSC

Document Type* --Document Type-- v [ Choose File | No file chosen

Ver:2.6 4 of 10



Re-filing Workflow: Re-Filling

This is the full page which will appear.

GST Appellate Tribunal

w

Additional Documents

@® Submit without DSC O Submit with DSC

Document Type*

Ver:2.6

Case-Management-
Appeal-PDF-Upload

Condonation of Delay

Higher Court Orders
Self calculation sheet

Impugned Order

Payment Receipt

--Document Type--

GST APL-04.pdf

sample.pdf

sample.pdf

sample.pdf

sample.pdf

View

View

View

v

Delete

Delete

Delete

Delete

Delete

Choose File ‘ No file chosen

Choose File | No file chosen

Choose File | No file chosen

Choose File | No file chosen

| Choose File ‘ No file chosen

‘ Choose File | No file chosen

m CHANGE PASSWORD | EDIT PROFILE | LOGOUT

50f10



Re-filing Workflow: Re-Filling

In Document Type a list of options will open.

/'“u Te ),

k
/&
®

“‘.‘ M |

@® Submit without DSC

Document Type*

Ver:2.6

O Submit with DSC

--Document Type— @
Appeal

s wen weom @ SR

3 D/glml Imﬂa

m CHANGE PASSWORD | EDIT PROFILE | LOGOUT

Delete Choose File ‘ No file chosen

Affidavits

Annexure
Vakaltnama
Proof-of-Service
Application
CPC

Delete Choose File |No file chosen
Any-Other-Document
Report
condonation-of-delay

Delete Choose File | No file chosen
Impugned-Order B

Payment-Receipt

Board-Resolution
Delete Choose File | No file chosen

Vakaltnama-Authorization-Letter-MOA
Caveat-Clearance
Interlocutory-Application
DSC-Signed-APLOS
DSC-Signed-APLO7

Higher-Court-Orders-Self-calculation-sheet

--Document Type-- N2 | Choose File |No file chosen

6 of 10



Re-filing Workflow: Re-Filling

When selecting a document type and upload the file, a preview will appear like this on clicking on the View button.

Ver: 2.6

This is a simple PDF fite. Fun fun fun.

Lorem 3um dolor 5¢ amet, consectstusr adpacng ait. Phaselus fackss odo sec m
Curabtur 5usCPt. Nulam vel nia. Etam semper Psum ut i8ctus. Pron aiguam, erat eget
oharetra COMMOCO, €08 Mi CONGMENtUM Quam, 880 COMMOTD [LBIC Quam ut veit
meger a erat Cras laorset iQUla Owsus envm. Aensan sceersgue veit &t telus
Vestibuum dictum alguet sem. Nula facks:. Vestbulum accumsan ante viae eit. Nula
edat 00lor, Diandit in, rutum Cus, 88Mper puhvnar, enm. Nuilam vanus Congue rsus
Viamus solictutin, mMetus ut interdum eledenc, nisi tellus pelfentesoue et tistique
accumsan eros Quam et risus. Suspendises lbero odio, matts st amet, aigust egst,
hendrent vei, nula. Sad viae augue. Alquam erat volutpat Aliquam fsugat wuiputate nis!
SUSDBNCIESS Qi NULE PretuM ante Pretum MOTS. Pron Vet iguia, 5agths &1, 90estas a.
puvinar Quis, ne

Pelentesque st amet lschus. Prassent pulvinar, nunc Qus @oulis sagtbs, usto guam
1000rtS 10rt0r, 880 VESIOLILM Cut MEtUs venenats est. Nunc cursus Iguia. Nula cis
Phaselus ulamcorper consectetuer ante. Duis tNCIcuNt, umna iC CoNTIMENtum huceus, Ndh
ants wiputate sapien, id sagitts massa oTi ut enm. Pellentssque vestbuum convalls
sam. Nulla consequat Quam ut nisl. Nulam est. Curabur tnc:dunt dapbus lorsm. Pron
Vet turDis, 606IeNBQUe 51 aMEt, BCuIs NC, MONCUS ac, IPsUM Paseius iorem arcy,

feugiat eu, gravica €u, CONGEQUAt MOiEste, ipeum. Nuiam vel est ut iDsum vokutpat
feugiat. Asnsan pellentssque.

N maurs. Pelientesque dui NS, @CUIB Bu, MONCUS 1N, venenats ac, ante. Ut 0G0 jusko,
scelerisque vel, faciiss non, COMMOCO a. pece. Cras NEC MAssa 51 amet 10ror vohtpat
varius. Donsc ‘acnia. negue a uCtus aigust. pede massa mperdet ants, &t vanus losm
pece s2C sapien Fusce erat nibh, aiquet n, slefenc eget, commocdo eget, erat Fusce
CONBactatusr. Cras nius t0rt0r, POrHtOr NEC, tristue 560, Convalis s8mpsr, 8ros. Fusce
WDUtats (DSUM @ Mauns. Phaseius Molis. Curabitur 560 urna. ARQUAM NEC Gapien Non
rith puvinar convalls. Vivamus faclisis augue qus guam. Proin cursus aloust metus.
Suspendisss acnia. Nuls at telus aC tuDs elsdend scelensque. Mascenas a peds wias
enim commMOCo interdum. DONES 00i0. S6C SOKCUTIN Cui Vitad USIC

Morti eit nunc, faciiss a, mols a, moksste at, kectus. Suspendisse eget Mmaurs eu telus
molestie cusus. Duis ut magra at justo dgnissm condmentum, Cum 50Gis Natoqus
Dpenatbus 6t Magnis G5 Parturent MoNtes, NaECcetur NICUILS Mus. Vivamus vanius, Ut sit
amet diam SuUSCOT Maurs Crnare Aiquam. Sed varius. Duis arcu. Etam tristique Massa
eget due. Phaselus congue. Asnean est evat, tinGdunt 6get. venenats quis, commodo at,
quam
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Re-filing Workflow: Re-Filling

After completing the previous tab, a preview will appear like this.

Ver:2.6

Document Upload

FOR FINAL SUBMISSION (FORM GST APL-05)

PREVIEW AND

1. GSTIN Temporary IDULN: 2
2. Name of the appellant: AN
3. Address of the appellant: 25 |

4. Respondent(s):
Name of Respondent Addres: of Rezpondent
Raju DELHI
Assistant Commissioner (L & I) Delhi

5. Order appealed against: Demand Order Number: [N Date: 26/03/2025
6. Designation and Office of the Appellate Authority passing the order appealed against:

7. Date of communication of the order appealed against:

8.

a) Details of order challenged before Appellate authority Number: Date:
(Specify the original order mumber and date passed by the proper officer which was challenged before the appellate authority e.g DRC/ REG/ INS'MOV/RFD etc)

b) Order type:
c) Period of dispute From: 26/03/2025  To: 26/03/2025
9. Details of the authority passing the order specified : (Specify designation and Office of the said authority)
Designation:  Office:
10. Act (CGST/ SGST/ IGST/ Cess) (*)
1) CGST & SGST

11. Details of Authorized Representative
a) Name of the authorized representative: Ra]
b) Mobile number ofmr
o Emai atres of AR o

12. Details of the case under dispute
a) Category of case under dispute:

Category of caze under dizpute HSN List Notification No Notification Date Section And Rule Amount
Wrong applicability of a notification issued under the provisions of this Act 2134 26/03/2025 0 23
13. Case Summary:
Izzue related To Az per order of adjudicati Azd ined by Appellate/Revizional Az per stand of appellant before Az declared/ claimed by prezent
authority authority Tribunal Appellant
Short or non-payment
of tax

8 of 10



Re-filing Workflow: Re-Filling

This is the full preview page which will appear.

Ver: 2.6

13. Case Summary:
Iszue related To As per order of adjudi Azd d by Appellate R 1 As per stand of appellant before As declared claimed by prezent
authority authority Tribunal Appellant
Short or non-payment
of tax
14. Statement of facts :
Reference/acknowledgment No Action By Date Brief Narration
15. Grounds of appeal : sdfgjkhgdfsghj
16. Prayer : trtyuytdrgfsghik
17. Details of demand created, disputed and admitted:
Particularzs Central Tax State/UT Tax Integrated Tax Cesz
Amount Amount | Amownt | Amount Amount | Amount | Amount Amount | Amount | Amount Amount | Anx
demanded'rejected, | Admitted | Under | demanded'rejected, | Admitted | Under | demanded'rejected, | Admitted | Under | demandedrejected, | Admitted | Und
a) Tax 5.0 00 50 8.0 0.0 80 40 0.0 40 0.0 0.0 0.0
b) Interest | 3.0 00 0.0 50 0.0 0.0 40 0.0 0.0 0.0 00 0.0
¢)Penalty | 5.0 00 0.0 30 0.0 0.0 20 0.0 0.0 0.0 0.0 0.0
d) Fees 0.0 0.0 0.0 00 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
¢) Other 0.0 00 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Charges
< —— | ]
18. Details of payment of admitted amount and pre-deposit:
a) Details of amount payable
Particulars Central Tax State/UT Tax Integrated Tax Cess Total amount
(a) Admitted | (b) Pre- (2) Admitted | (b) Pre- (3) Admitted | (b) Pre- (3) Admitted | (b) Pre- (3) Admitted | (b) Pre-deposit
Amount deposit (10% | Amount deposit (10% | Amount deposit (10% | Amount deposit (10% | Amount (10% of
of disputed of disputed of disputed of disputed disputed tax)
tax) tax) tax) tax)
a) Tax 0.0 03 0.0 08 0.0 04 0.0 0.0 0.0 17
b) Interest 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
) Penalty 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
d) Fees 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Ry, W nn nn nn an nn an an an an an

Sr.No. | Description Tax Payable Paid throngh Cash/Credit Ledger Debit Entry No. Amount of Tax Paid
Integrated Tax |cm=n'x |Shh/UTTn |Cess
L Integrated Tax | 0.4
2. Central Tax 035
3 StateUTTax | 0.8
4. CESS Tax 0.0
c) Interest, penalty, late fee and any other amount payable and paid:
Description Amount Payable
Integrated Tax Central Tax State/UT Tax Cesz
Interest 00 0.0 00 0.0
Penalty 00 0.0 00 0.0
Late Fee 00 0.0 00 0.0
Others (Specify) 00 0.0 0.0 0.0
Description Debit Entry No Amount Paid
Integrated Tax Central Tax State/UT Tax Cess
Verification

L AN . ;<o <olernnly affinm and declare that the information given here in above is true and correct to the best of my knowledge and belief and nothing

has been concealed therefrom.

Place: Delhi

—

Date: 02-04-2025
Designation/Status:

® Submit with external DSC Utility

Choose File | No file chosen

© Submit with NIC DSC Utility

~Signature~
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Re-filing Workflow: Re-Filling

Successfully Uploaded Document.

You have uploaded below Document Successfully

Filing No : 20

Filing Date : 02-04-2025

S. No. Filing Number Miscelleneous No Party Name File Name

20 N N st Data POF pdi

Receipt Print

Ver:2.6 100f10
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« Utilize the "Forgot User ID / Password" and "Unlock Account" features on the login page, if needed.
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© 2025 GSTAT. All rights reserved.




User Manual Version — 2.6 Publication Date- 04 April 2025

GSTAT e-Filing Portal
User Manual | Application Re-Filing

Guide to Online Filing of Appeals and Applications

Issuing Authority: Goods and Services Tax Appellate Tribunal (GSTAT), Government of India




e-filing Workflow: Application Re-Filing

When User logs in, Appellant Corner is available on the sidebar menu, click on Re-filing option.

GST Appellate Tribunal @pfwm
@ HTH W @ 3R o

Last Login: Thu Apr 17 2025 16:57:10 IST

Payment (Online) > 146 Payment (Offline) > 151 E-Filed Cases >

Draft Cases >

Click on Re-Filing

O Logout

Ver:2.6 10f8



e-filing Workflow: Application Re-Filing

In Application Re-filing click on View Defect.

Click on View
Defect

GST Appellate Tribunal <

\ =
& Welcome: 29 - =+ CHOOSE YOUR CORRESPONDING CASES FOR REFILING
Sr. No # Filing Number Date of Filing Case Type Action
@® Respondent Corner v
6 2 Mar 18, 2025 Appeal View Defect
& My Account v
7 Feb 15, 2025 Appeal View Defect

8

- T o | B b

Select

click to edit

Case Rejected

Apr 4, 2025 Appeal

View Defect click to edit

Apr 21, 2025 Condonation of Delay

Ver:2.6 2 0f8



e-filing Workflow: Application Re-Filing

After clicking on View defect page, the generated defect- pdf will be appear here.

Ver:2.6

GSTAT
Delhi (PB)

Notice

s [ >~ s

Vs

Respondent

RS

To,

an [ oA
Subject- Appeal before Goods and services Tax Appellate Tribunal constituted under
section 109 of the Central Goods and Services Tax Act, 2017 filed against the order no

ZD290225000371W dated 10/02/2025 passed by A al Authority under
Section 107/108 of the Act-Regarding

You are hereby informed that upon scrutiny of the above noted appeal/application filed
by you in terms of rule of the Goods and Services Tax Appellate Tribunal
(Procedure) Rules, 2024, the following defects have been noted: -

Defect List

. | not requried

[N)

. | not requried

w

. | not requried

The aforesaid defects have also been communicated to you on the copylflink sent to

you on your email/phone.

You are hereby directed to remove the said defects and re-submit the said
appeal/application on the portal within 21 days of the date of this notice/on or before
21/05/2025, failing which the said appeal/application is liable to be rejected

Add Regi Joint Registrar : regi
GSTAT,
Delhi (PB)
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e-filing Workflow: Application Re-Filing

In Application Re-filing, click on click to edit button.

Click on “click
to edit”

—
GOMATE 7
¥

/\%l _ GST Appellate Tribunal @ S

£ CHOOSE YOUR CORRESPONDING CASES FOR REFILING
.
.

Search:

Sr. No * Filing Number Date of Filing Case Type Action Select

@ Download e-Sign (DSC) Tool v 8 Apr 4, 2025 Appeal
9 2 Apr 21, 2025 Condonation of Delay

_ T o | @ .

@® Respondent Corner
& My Account

6 2

Ver:2.6 4 0of 8



e-filing Workflow: Application Re-Filing

When uploading document select a document then click on upload button.

Document Upload

DOCUMENT UPLOAD Click On Next Button in Preview tab for Final

Reference No : —20_2

Document Filed By Appellant Filing Number 20_1 Name _

Mobile Number o [ Email r |

= Refile Document

® Submit with external DSC Utility O Submit with NIC DSC Utility

Miscellancous No- e I

E: H

1 2 1 Impugned Order C11.pdf View | Delete | Choose File | C11.pdf
£ H i

2 2 1 Payment Receipt C11.pdf View | Delete [ choose File | C11.pat

Additional Documents

@® Submit without DSC O Submit with DSC

Document Type* Appeal v Choose File | C11.pdf

Ver:2.6 50f8



e-filing Workflow: Application Re-Filing

After clicking on preview button the full preview page will appear like this.

Ver: 2.6

Document Upload

1. GSTIN Termporary IDUIN: 29

2. Name of tie 2ppellane: AN,
3. Address of the 2ppellant: 25)
4. Respondent(s):

Name of Respondent

Address of Respondent

SASA

Assstant Commissioner ( L & J)

Delhs

5. Order appealad azzinst: Demand Order Number: 222222222222222 Date: 140472025

6. Desiznation and Office of the Appellate Authority passing the order 2ppealed azaimst

7. Date of commumication of the order appzaled 2gzinst:

8.
2) Details of order challenged before Appzllate authority Number: Date:
(Specify the original order number and daxe pacsed 3y the proper afficer which was challenged before the
) Order typs:
) Period of dispute From: 18042025  To: 19/04/2025

9. Details of the 2uthority passing the order specified : (Specify desizration and Office of the said authority)
Desiznation:  Office:

10. Act (CGST/ SGST/IGST/ Cess) (%)

1) CGST & SGST

11. Details of Authorized Representative
2) Name of the 2uthorized sentative: Rajesh

appeliate quthority 6.g DRC/ REG/ INSMOV/RFD erc)

) Mobile rumber of AR: 9)
9 Sl adiress of AR:
12. Details of the case under dispute
2) Catezory of case under dispute:
Category of case under dispute HSN Lzt Netification No Notification Date Section And Rule Amoant
Wroag of the ioas of this Act 1 16042025 0
13. Case Summary-
Issue related To As per order of adjudicati As ined by Ap, As per stand of appellast before As declared! clainsed by present
authority suthoricy Tribuzsl Appellant
Classification 33 13 ES) 33
despute
14, Statement of focts ©
Reference/acknowledgment No Acton By Date Brief Narration

15. Grounds of appzal : I WANT TO

16, Prayer - AAAB
17. Details of demand created, disputed and admitted:
Particalars Ceatral Tax State/UT Tax Integrated Tax Cens
Amoust Amosnt | Amoust | Amount Amouss | Amount | Amownt Amount | Amownt | Amouse Amownt | A
demandedrejected. | Admiticd | Under | demandedirejected, | Admitied | Under | demandedirejecsed, | Admited | Under | demandediejected. | Admined | U
if any Dispuse | ifany Dispute | if any Dispuse | if any )
2) Tax 00 00 00 0.0 00 0.0 00 00 00 00 00 0.
b)Interest | 00 00 00 0.0 00 0.0 00 00 00 00 00 0.
©)Pemaley | 00 00 00 0.0 00 00 0o 00 00 00 00 0.
d) Fees 00 00 00 0.0 00 0.0 0o 00 00 00 00 0.
¢) Ocher 00 00 00 0.0 00 00 00 00 00 00 00 0
Charges
4 G —— >
. Details of paymens of 2dmitted amount and pre-deposit:
2) Deails of amours peyable
Particalars Central Tax State UT Tax Integrated Tax Cess Total amount
(@ Admitied | (b} Pre- @ Admited | (b) Pre- (@) Admitied | (b Pre- (@) Admited | (b) Pre- () Admitied | (b) Pre-
Amount depesit (10% | Amount deposit (10% | Amount deposit (10% | Amomnt deposit (10% | Amount deposit (10%
of disputed of disputed of disputed of disputed of disputed
tax) ) ) ) )
2) Tax 00 0.0 00 0.0 00 00 00 00 00 00
b)Interest | 0.0 00 00 0.0 00 0.0 00 00 00 00
©) Peaalty 00 0.0 00 0.0 00 00 00 00 00 00
d) Fees 00 00 00 0.0 00 0.0 00 00 00 00
«) Ocher 00 0.0 0.0 0.0 00 0.0 00 00 00 00
Charges
) Details of payment of admitted amount and pre-deposit (pre-deposit 10% of the disputed 2dmitted 2 ard cess)
SeNe. | Description Tax Payable Paid through Cask/Credit Ledger | Debit Enery No. Amsoust of Tax Paid
Integrated Tax |(emnlllx Is-mm Tax Iu«
L Inscgraned Tax | 0.0
2 Central Tax 00
3 StaeUT 1 | 0.0
4 CESS Tax 00
) Interest, peralty, late fee and any other amount payzbis and paid:
Description Amouxt Payable
Istegrated Tax Ceneral Tax StateUT Tax Cess
Interest 00 00 [ ao
Penalty 00 00 00 a0
Late Fee 0 00 [ ao
Otbers (Specify) 00 00 [ a0
Description Debit Entry No Amouat Paid
Integrated Tax Ceseral Tax Seate/UT Tax Cess
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e-filing Workflow: Application Re-Filing

After uploading document, click on Final Submit button.

Verification

L A hereby solemnly affirm and declare that the information given here in above is true and correct to the best of my knowledge and belief and nothing

has been concealed therefrom.

~Signature~
Place: Delhi

Name of the Applicant: Al A
Date: 21-04-2025
Designation/Status:

@® Submit with external DSC Utility =~ O Submit with NIC DSC Utility

Choose File | No file chosen

Ver:2.6 7 of 8



e-filing Workflow: Application Re-Filing

After submitting, The final receipt will appear as shown below.

,
&
=

',g/KT\, W GST Appellate Tribunal @mw

N/
— CHANGE PASSWORD EDIT PROFILE LOGOUT

s .
& Welcome: 2¢ 4
You have uploaded below Document Successfully
FilingNo : 2 1

S. No. Filing Number Miscelleneous No Party Name File Name
& My Account v

1 A C11.pdf

3 A C11.pdf
O® Logout

4 C11.pdf

C11.pdf

C11.pdf

Ver:2.6 80of8
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Upload Additional Document Workflow: Upload Additional Document Re-Filing

After login: on the left-hand panel click on Appellant Corner > Upload Additional Document. Then user will be
able to view the list of cases. In the list of cases, user will click on Click To Edit button.

Ver:2.6

Appellate
Tribunal

e
=4+ CHOOSE YOUR CORRESPONDING CASES FOR REFILING
@ Appellant Corner v Search: ClICk. e
edit
_ Sr. No * Filing Number Date of Filing Case Type Action Select
@® Respondent Corner v
| 1 2 May 6, 2025 Miscellaneous Application

HOME | CHANGE PASSWORD | EDIT PROFILE [ LOGOUT

click to edit

Previous - 2 3 4 Next

> Re-filing

& My Account v
@® Download e-Sign (DSC) Tool v

Showing 1 to 5 of

Click on Upload

Additional Documents

-

10f4



Upload Additional Document Workflow: Upload Additional Document

User selects the Document Type from the dropdown and click on the Choose File button to upload the document.
User will click on the Preview button to proceed further.

%/) @mﬂwmm
e

U HeH W IR
HOME | CHANGE PASSWORD EDIT PROFILE LOGOUT

1. Appellate
4% Tribunal

Document Upload

DOCUMENT UPLOAD Click On Next Button in Preview tab for Final

Reference No : -20 79

H
Document Filed By Appellant Filing Number 20-2 Name _
Mobile Number 9-1 1 Email ab_om

= Refile Document

® Submit with external DSC Utility O Submit with NIC DSC Utility

hﬁsce“aneous ND. Oria.,inal File Name Replﬂce EXiSting Documen‘

1 20-2 _H Application file-sample_150kB.pdf View | Delete [ Choose File | No file chosen

Additional Documents Cl| Ck to U plo ad
Additional Documents

@® Submit with external DSC Utility O Submit with NIC DSC Utility

Document Type* --Document Type-- v Choose File | No file chosen

Ver:2.6 2o0f4



Upload Additional Document Workflow: Upload Additional Document

This screen will appear to preview and confirm for final submission. User will click on the Next button to submit the
details.

GST G
Appellate > v v B ( :
m CHANGE PASSWORD | EDIT PROFILE | LOGOUT

Tribunal

Document Upload

Reference No : -2 NN Date & Time : - Tue Jun 03 15:58:22 IST 2025

PREVIEW AND CONFIRM FOR FINAL SUBMISSION

1. GSTIN/Temporary ID/UIN:
2. Name of the appellant:

3. Address of the appellant:

4. Respondent(s):

Name of Respondent Address of Respondent

NA

5. Details of application and against which appeal we are filing: Miscellaneous Application
6. Act (CGST/ SGST/ IGST/ Cess) (*)

1) CGST & SGST
7. Details of Authorized Representative

Name of the authorized representative Mobile number of AR E-mail address of AR
< L 5 &

Verification

I, ANGAD JASBIRSINGH ARORA, hereby solemnly affirm and declare that the information given here in above is true and correct to the best of my knowledge and belief and nothing has been
concealed therefrom.

~Signature~
Place: Delhi
Name of the Applicant:
Date: 03-06-2025
Designation/Status:

Click on

Next button

Ver:2.6 30f4



Upload Additional Document Workflow: Upload Additional Document

After submitting the details, user can view and print the receipt.

GST GO e

Appellate

\ o,.,T 4 #}‘%‘* Tribunal
: 29 74

m CHANGE PASSWORD | EDIT PROFILE | LOGOUT

& Welcome:
_ You have uploaded below Document Successfully
Fiting No : 2>

S.No. Filing Number Miscelleneous No Pany Name File Name
1 2 > AN .  file-sample_150kB.paf
® Download e-Sign (DSC) Tool v

Ver:2.6 4 of 4
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Cross Objection filing Workflow: Cross Objection Filling

After login, click on Filling option and then click on File Reply/Cross Objections. After clicking on proceed button
user will be able to view the basic details.

_ _
; GST Appellate Tribunal @ggzeg{(nyg
o wEn Wweom @ SR
Click on
proceed

== CHOOSE YOUR CORRESPONDING CASES TO ASSIGN

Appellant Corner

Search:
Respondent Corner
Sr. No y GSTIN Filing No Date of Filing Case Title Case No Select

NA
20 Mar 5, 2025 H 6/APL/2025 D

20 Mar 4, 2025 H 4/APL/2025 D
20| Mar 4, 2025 3/APL/2025 (B |
w

Showing 6 to 10 of 14 entries Previous 1 3 Next

> Filing & v

> Application Filing

6 29 20 Nov 12, 2024 Z

7 29

8 29

9 29

10 29 20 Nov 19, 2024

Ver:2.6 10f9



Cross Objection filing Workflow: Basic Details

The basic details window will appear as shown below.

Ver:2.6

/gun: ,\
# ‘l

" GST Appellate Tribunal

Basic Details Appellant Details Authorized representative details File Reply Details Upload Document

©® Back

Filing No :-

Select Act

Case Type

Has the original order of adjudication been

passed by a common adjudicating authority

CGST & SGST

Appeal

Yes

Basic Details

Section

Whether the case has Place of Supply as one of
the disputed questions

Details of the Appellate authority who has
passed the impugned order

Section-112

Yes

Appellate Authority2

O

s B weon @ iR

Next ©

@ D/gqul Ind/d

m CHANGE PASSWORD | EDIT PROFILE | LOGOUT

20f9



Cross Objection Filing Workflow: Appellant Details

On Appellant Details, the details appear as shown below.

s wen weow @) iR

) GST Appellate Tribunal @efsfescme

m CHANGE PASSWORD | EDIT PROFILE | LOGOUT

@ Back Appellant Details Next ©

Filing No : -20|

+APPELLANT'S LIST

S. No. Address Mobile No E-mail PAN No

Ver:2.6 30f9



Cross Objection Filing Workflow: Authorized Representative Details

On Authorized Representative Details tab, the details appear as shown below.

GST Appellate Tribunal @ Digttal lndia

 wen weom @ R

Appellant Details File Reply Details Upload Document

Representative ‘

Filing No : - 202,

Select Authorized Rep* Authorized Rep v Select Auth Representative * Amit v

\ /

+ CROSS OBJECTION ADVOCATE'S LIST

S. No. Appellant/Respondent Name Advocate Name Enrollment/Registration No

1 | 2 | I

Ver:2.6 4 0f9



Cross Objection Filing Workflow: File Reply Details

On File Reply Details tab, the details appear as shown below. Click on Save and Next to save and proceed further.

(aww

s W o @
m CHANGE PASSWORD | EDITPROFILE | LOGOUT

s e o

@ Back File Reply
Filing No:-
oR;}zr; c:imed in memorandum of cross - tsting ;| Grounds of Cross objection testing Y
Demand Table

I As per order of adjudicating authority As determined by Appellate/ Revizional anthority As per the person filing this cross objection

-

1 Incorrect determination of the lizbility to pay tax on any goods or services or both 7 100

Summary of reply thereto Annexure B

As declared/claimed by As per order As determined by As per ground of appeal / Az per | Reply to ground/izsue raised
SNo .ehmn present Appellant adjudicating nﬂ.om, Appellate/Revisional authority | stand of appellant before Tribunal |  in Appeal before GSTAT

1 Levyof TGesting
Penalty

Click on
Save and

Next

Ver:2.6 50f9



Cross Objection filing Workflow: File Reply Details

On Document Upload tab, a pop-up message will appear as shown below. Click on Close to move further.

Ver:2.6

Attention ! (Mandatory Points)

1. Only pdf file(s) can be uploaded.

2. File for uploading should be scanned in grey scale with 300 DPL.

3. No of pages in each uploaded file should not be greater than 100 pages.

4. Split scanned file(s) in different volumes for uploading.if single file size is greater than 20
MB.

5. Physical file submitted and online file submitted should be identical in volumes and
number of pages.

6. Reliefs claimed in memorandum of cross -objections, Grounds of Cross objection can be
uploaded as a document

6 of 9



Cross Objection Filing Workflow: Upload Document

On Upload Document tab, the details will appear like this as shown below.

Ver:2.6

GST Appellate Tribunal

Document Type Document Name Action

Case Management Appeal - PDF

1 Appellant 2 Upload GST APL-04 pdf
2 22
2 Appellant 1 Case Management Appeal Order g?l:d}RECEPT_GST RFD-01_29LALABI221ERZ4_EXBCL
3 Appellant 1 Appeal sample pdf
4 Appellant 1 Impusned Order sample pdf
5 Appellant 1 Payment Receipt sample pdf

Note: 1. Upload document in the sequence in which it appears in the document type dropdown.
2. Please Upload the d with proper pdf' —

3. Document Type Para-wise raply is Mandatory to Upload

® Submit with external DSC Utility ~ © Submit with NIC DSC Utility
Document Filed By v  Document Type* v
Select file* No file chosen Number of pages No Of Pages

+ CROSS UPLOADED DOCUMENT'S LIST

S.No. Document Filed By. No. of Pages. Document Type Document Name Action
1 Respondent 1 Reply sample.pdf
2 Respondent 1 Para-wise reply sample.pdf
3 Respondent 1 Affidavits sample pdf
4 Respondent 1 Para-wise reply sample pdf

50

&) Y oo
» wen s @ Wn - o
m CHANGE PASSWORD EDIT PROFILE m

7 of 9



Cross Objection Filing Workflow: Final Preview

On Final Preview tab, the details will appear like this as shown below.

Ver:2.6

File Reply/Cross Objection (Final Preview)

FORM GST APL-06
[See rule 110(2)]

ctions before the Appellate Tribunal under sub-section (5) of section 112

] e

2 Present Cross-objection being filed by:
GSTIN Temporary ID'UIN'CRN/ARN:2}

Contact mumber.9|
Address for commnication 23| 3

3. Orderno-(Order of the Appellate Revisional authoriny: Z Date: 15112024

i

I Designation and Address of the officer passing the order sppealed against:
«  Desization

o Orderpass by Ar

5. Dateof communiction of the order sppealed against
. 2050321

6 Name of the representative, where available:
kA Details of the case under dispute

@  Period of dispute: From: To

foes 00 00 00 00

interest 00 0.0 00 0o
penalty 00 00 00 00
=X 00 00 00 00
others 00 0.0 00 00

@) Market value of seized goods, where one of the issues involved is seizare/confiscation of goods - -

s Sammary of Issues involved and summary of reply thereto
1 Order droppinz show-czuse in relation to registration 4 100 100
9 Date of receipt of notice of appesl or application filed with the Appellate Tribunal by the appellant taxpayer or the Commissioner of State'Central tax/UT tax, as the case

msy be - OR Date of receipt of notice of sppeal or spplication fled with the Appellate Tribunal by the persoa filing the present cross-objection -

10. Demand Table
I As per arder of adjudicating suthority As determined by Appellate’ Revisional suthority As per the person filing this cress objection

1. Reliefs claimed in memorsndum of cross -objections. Testinz

Summary of reply thereto

Issme

Reply to ground/issue raised
SNo | related fo

in Appeal before GSTAT

1 Anyother  TEST TEST TEST

Grounds of Cross-objection: Testinz

Para-mise reply

i | oo |
1 Respondent 1 Reply sample pdf v
2 Respondert 1 Reply Notice 4 pdf View
3 Respondent 1 Reply sample pdf
4 Respondent 1 Para-wize reply sample pdf
5 Respondsrt 1 Reply Notice 4 pdf View
] Respondent 1 Report SAMD paf View
7 Respondent 1 Proof-of-Service sample pdf
H Respondsnt 1 Any-Other-Document Cllpdf
9 Respondent 1 Proof-of-Service Cllpdf View

Verification
L AN M;\Rolubzwywlm—aﬁ:m::ddedmtmmemmmgkmhmmabm!:mnd:amnmmmofm_vmuﬁ_zeudbehdmﬁme
same s on, documents and records in my possession and further that nothing has been concealed there from.

\erified today, the 15 day of April 2023.

Place: Signature:
Date: 15042025 Nams of the person filing this cross-objection : CA
iznation Status of the above person: ANGAD JASBIRSINGH ARORA

+DSC-SIGNED APL-06

SNo. Docament Filed By. No. of Pages Docament Type Document Name Action
1 Respordant 1 DSC Sigeed APLOS sample pdf
2 Respordent 1 DSC Signed APLOS Notice 4 paf

O

8 0of9



Cross Objection Filing Workflow: Final Preview Receipt

A receipt will be generated after clicking on Submit button.

Ver:2.6

You have Successfully Filed Reply/Cross Objection

Filing No : 2_ Cross Objection Reference No : 2_}1
Party Name : _Filed Date: 2025-04-15

You have uploaded below Document

S. No. Filing Number Miscelleneous No No of Pages

1

1

r

1

w

(=]

File Name
sample pdf
Notice 4 pdf
sample. pdf
sample pdf
Notice 4 pdf
SAM2 pdf
sample. pdf
C11.pdf

C11.pdf
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Cross Objection Re-filing Workflow: Re-file Reply/Cross Objection Re-Filling

After login, go to Respondent Corner option and click on Re-File Reply/Cross Objection option, the dashboard
page will appear as shown below.

’ GST Appellate Tribunal 3n«

TH FEH WA B AR

m CHANGE PASSWORD | EDIT PROFILE | LOGOUT

Last Login: Mon Mar 24 2025 15:14:55 IST

7 Draft Cases > Payment (Online) > 33 Payment (Offline) > 33 E-Filed Cases >
@ Appellant Corner v

=t/

Xt H O
& Welcome: 29LALAB1221ERZ4

Click on Re-File
Reply/Cross
Objection

& My Account v
@® Download e-Sign (DSC) Tool v

O Logout

Ver:2.6 10f8



Cross Objection Re-filing Workflow: Re-file Reply/Cross Objection Re-Filling

On the Re-file Reply/Cross Objections page, the details will be as shown below. User will click on Proceed button
to continue.

Ud HaH Wesd a 3R

HOME | CHANGE PASSWORD | EDIT PROFILE | LOGOUT Click on

@® Appellant Corner proceed
=4 CHOOSE YOUR CORRESPONDING CASES TO ASSIGN

§ GST Appellate Tribunal 3

@® Respondent Corner

Search:

Sr. Date of Refiled Case
No GSTIN Filing No Filing Allowed Date No Action

1 2 - 162025 Apr22,2025 Sah Voo Defoct

> ~
Re-File Reply/Cross Showin . ‘
g 1to 1 of 1 entries
Objections Previous Next

& My Account

Ver:2.6 2 0f8



Cross Objection Re-filing Workflow: Re-file Reply/Cross Objection Re-Filling

The pop-message will appear like this as shown below.

Ver:2.6

Attention ! (Mandatory Points)

1. Only pdf file(s) can be uploaded.

2. File for uploading should be scanned in grey scale with 300 DPL.

3. No of pages in each uploaded file should not be greater than 100 pages.

4. Split scanned file(s) in different volumes for uploading.if single file size 1s greater than 20
MB.

5. Physical file submitted and online file submitted should be identical in volumes and
number of pages.

6. Reliefs claimed in memorandum of cross -objections, Grounds of Cross objection can be
uploaded as a document

30f8



Cross Objection Re-filing Workflow: Upload Document

The Add Document page will display. Here all required details will be shown.

Ver:2.6

GST Appellate Tribunal

Add Document

® Submit with external DSC Utility ' Submit with NIC DSC Utility
+UPLOADED DOCUMENT'S LIST
SNo. Document Filed By. No. of Pages. Document Type Document Name Action Replace Existing Document
1 Respondent 1 Reply sample pdf [ Choose File | No file chosen
Respondent 1 Reply Notice 4 pdf | Choose File | Mo file chosen
¥ D ice 4]
3 Respondent 1 Reply sample pdf [ Choose File | Mo il chosen
hoose File | No file chosen
- Respondent 1 Para-wise reply sample pdf [ Choose File | No file choser
5 Respondent 1 Reply Notice 4 pdf [Choose File | No file chosen
® Submit with external DSC Utility Submit with NIC DSC Utility
Document Filed By Document Filed By v Document Type* Document Type v
Select file* [Choose File | Mo file chosen Number of pages No Of Pages

o W
o i Diptat i
= Ry € dR N
m CHANGE PASSWORD | EDIT PROFILE

4 0of 8



Cross Objection Re-filing Workflow: Re-file Reply/Cross Objection Re-Filling

The Add Document is uploaded successfully then this window page will appear.

" GST Appellate Tribunal ('99@-@{5@

1 wreom A 3R

CHANGE PASSWORD | EDIT PROFILE | LOGOUT

Add Document
Filing No : -202_ Document Uploaded successfully

@® Submit with external DSC Utility O Submit with NIC DSC Utility

Ver:2.6 50f8



Cross Objection Re-filing Workflow: Final Preview

The Final preview window is shown below.

Ver:2.6

Re-File Reply/Cross Objection (Final Preview)

Filing No :-

FORM GST APL-06
[See rule 110(2)]

fore the Appellate Tribunal under sub-se

3 Order no-(Order of the Appellate/Revisional authority): ZT:

4 Designation and Address of the officer passing the order appealed against:
« Desimation
- orazpesty < [ -

S Date of ication of the order against

. 20250321
6 Name of the representative, where available:
7 Details of the case under dispute

@  Period of dispute: From: To

foes

interest 00 00 00 00
penalty 0.0 00 00 0.0
13 00 00 00 0.0
others 00 00 00 0.0

@) Market value of seized goods, where one of the issues involved is seizare/confiscation of zoods -

s Summary of Issues involved and summsary of reply thereto

- Category of case under dispute or Issaes imvolved Tab(Section Rule) Amount imvolved (where Quantified)

Order dropping show-cause in relation to registration
9. Date of receipt of notice of appeal or application filed with the Appellate Tribunal by the appellant taxpayer or the Commissioner of State/Central tax/UT tax, as the case
may be - OR Date of receipt of notice of appeal or spplication filed with the Appellate Tribunal by the persoa filing the present cross-objection -

10. Demand Table

I As per arder of adjadicating suthority As determined by Appellate/ Revisional autharity As per fhe person filing fhis cruss objection

Reliefs claimed in memorandum of cross -objections.. T:

Summary of reply thereto

As per stand of

appellant before /clai 3 Reply fo ground/issee raised
rdﬂed fo Tribunal in Appeal before GSTAT
Anyother  TEST TEST TEST

Grounds of Cross-objection: T:

Para-wise reply

= e = = e

Respondent ly sample pdf
2 Raspondent 1 Reply Notice 4 pdf View
3 Respondent 1 Reply sample pdf View
4 Respondent 1 Para-wize reply sample pdf View
5 Respondent 1 Reply Notice 4 pdf View
6 Respondent 1 Report SAM2 pdf View
7 Respondent 1 Proof-of-Service sample pdf View
] Respondent 1 Any-Other-Document Cll.pdf View
9 Raspondent 1 Proof-of-Service Cllpdf View
10 Respondent 1 Para-wize reply Cll pdf View
Verification

FRORA hercby solemply 2ffirm and declars that the information Ziven here in above iz trus and correct %o the bast of ny knowledse and belief and the

or, documeants and records in my possession and further that nothing has been concsaled there from.
Verified today, the 15 day of April 2025.

Place: Signature:
Dase: 15042025 Name of the person jus = ion: CA
Desiznation Status of the above parson: AN ARORA

# Submit with external DSC Utility Submit with NIC DSC Utility

[Crooserie]
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Cross Objection Re-filing Workflow: Re-file Reply/Cross Objection Re-Filling

Click on submit button.

. Verification

I _R.-\ hereby solemnly affirm and declare that the information given here in above i true and cormrect to the best of my knowledge and belief and the same iz derived from information, documents and records in my poszession a
nd further that nothing has been concealed there from.
Verified today, the 15 day of April 2025.

Place: Signature:
Date: 15/04/2025 Name of the perzon filing thiz cross-objection : CA

Dezignation/Status of the above person: ANG—ARORA

+ DSC-SIGNED APL-06

Decument Filed By. No. of Pages Document Type Document Name

1 Respondent 1 DSC Signed APLOS sample pdf

2 Respondent 1 DSC Signed APLOS Notice 4.pdf

<M =
HE

Ver:2.6 7 of 8



Cross Objection Re-filing Workflow: Re-file Reply/Cross Objection Re-Filling Receipt

Re-filed Reply/ Cross Objection receiptis generated.

You have Successfully Re-Filed Reply/Cross Objection

Filing No : 202-033 Cross Objection Reference No : 20-1
Party Name : Ha-namFiled Date: 2025-04-15

You have uploaded below Document

S. No. Filing Number Miscelleneous No No of Pages File Name
2025307201000033/1 1 sample pdf
2025307201000033/1 1 Notice 4 pdf
2025307201000033/1 1 sample. pdf
2025307201000033/1 1 sample. pdf
2025307201000033/1 1 Notice 4 pdf
2025307201000033/1 1 SAM2 pdf
2025307201000033/1 1 sample.pdf
2025307201000033/1 1 C11.pdf
2025307201000033/1 1 C11.pdf
2025307201000033/1 1 C11.pdf

Ver:2.6 80of8
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My Account: My Appeals

After login, the dashboard page will appear as shown below. User will click on My Account > My Cases > My
Appeals option.

’ '
@ -4 Digital India
HOME CHANGE PASSWORD EDIT PROFILE LOGOUT

& Welcol 4 Last Login: Tue Jun 03 2025 16:36:15 IST

-y

Draft Cases Payment (Online) Payment (Offline) ] E-Filed Cases J
104 | 546 | 51)

v

Nl

> My Appeals Cl|Ck on My
Appeals

Appellate
Tribunal

> My Applications

> Filed Cross

Objection List

O Logout

@ Download e-Sign (DSC) Tool v

Ver:2.6 10f13



My Account: My Appeals

On the My Appeals page, the details will be as shown below. User will click on the filing no. to preview.

Ver:2.6

_ Appellate
Tribunal

Date
ARN/CRN Case Appellant Respondent Payment
SrNo Reference No GST No No Type Name Name iling Status
1 2 3 29) 4 4 r
1 H 03

Appeal

03

03

03

03

03

03

02

02

02

2025-06-

2025-06-

2025-06-

2025-06-

2025-06-

2025-06-

2025-06-

2025-06-

2025-06-

2025-06-

% 3 T B AR

HOME | CHANGE PASSWORD | EDITPROFILE | LOGOUT

COMPLETED

COMPLETED

COMPLETED

PENDING

COMPLETED

COMPLETED

COMPLETED

COMPLETED

PENDING

PENDING

ing
tus Action

Filing
Completed

Filing
Completed

Filing
Completed

Draft

Filing
Completed

Filing
Completed

Filing
Completed

Filing
Completed

Draft

Draft

Click on the
Filing No.

z

V4

z

20f13



My Account: My Appeals

The preview page will be as shown below.

— = =
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i gt Brcenat Ok e TR = s =T == =
=2 St el Ty ps e 2 e - o _

* D f i f i it ine WS -~

i =

4 Do s i Ayl why N Do =

& - o pady e g fe i G e e i iy £ g RO 236 DSMOTHFD =

10 Ax(CST/ SESTIGST Cas) (9

10GST& 65T —

11 Dozl of Arfhorzed Pevsarmnve
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My Account: My Applications

To view the list of applications, user will click on My Account > My Cases > My Applications option.

Ver:2.6

, '

@ > Digital India
UF HeH W # IR
HOME | CHANGE PASSWORD | EDIT PROFILE | LOGOUT

Last Login: Tue Jun 03 2025 16:44:01 IST

Welcome: 29

= KN
Draft Cases Payment (Online) Payment (Offline)] E-Filed Cases}
| 546 551,
. &,

104
Dot
@® Respondent Corner v
& My Account

> My Cases

> My Appeals

Applications
> Filed Cross
Objection List

@® Download e-Sign (DSC) Tool v
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My Account: My Applications

On the My Application page, the details will be as shown below. User will click on the filing no. to preview.

GST (9“1 e

Appellate e o @ o

Tribunal
HOME | CHANGE PASSWORD | EDITPROFILE | LOGOUT

Respondent Payment
Reference No Name i Case Type Statas

2025-06-03

Rectification PENDING

of Mistake
2 NA 2025-06-03  Review COMPLETED  Filing
Application Completed
3 NA 2025-06-03 Condonation =~ COMPLETED  Filing 2530 0632 .
of Delay Completed C ll C k on th e
Filing No.
4 NA 2025-05-30 Rectification ~ COMPLETED  Filing
of Mistake Completed
5 NA 2025-05-30  Rectification ~ COMPLETED  Filing
of Mistake Completed
6 2025-05-30 Rectification  PENDING Draft 7
of Mistake
7 20250529 Rectification ~ PENDING Draft (2
of Mistake
8 NA 2025-05-29  Rectification  PENDING Draft 7
of Mistake
] NA 20250529  Clarificaton  PENDING Draft 24
Application
10 NA 20250528  Rectification  PENDING Draft 24
of Mistake

Ver:2.6 50f13



My Account: My Applications

The preview page will be as shown below.

GST i? Dessits

Appellate o oo # siv
Tribunal
[ | cvnctcoona | s oot

'ASE PREVIEW APPLIC, N
GSTIN/Temporary ID/UIN: 2
Name of the appellant: AN A

Adaesor e ppetan: 252 -
Respondent(s):

1) NA

Order appealed against: Demand Order Number: ZDINESSEEEE3 Date: 03/06/2025

Designation and Office of the Appellate Authority passing the order appealed against:

. Date of communication of the order appealed against: 03/06/2025

o

o = o

a) Details of order challenged before Appellate authority:
Number: Date:
(Specify the original order number and date passed by the proper officer which was challenged before the appellate authority e.g DRC/ REG/ INS/MOV/RFD etc)
b) Order type: Demand Order
c) Period of dispute From: 03/06/2025  To: 03/06/2025
9. Details of the authority passing the order specified : (Specify designation and Office of the said authority)

Designation: ~ Office:

10. Act (CGST/ SGST/ IGST/ Cess) (*)

11. Details of Authorized Representative

Name of the authorized representative Mobile number of AR E-mail address of AR

. o[ -
Verification

I, ANGAD JASBIRSINGH ARORA, hereby solemnly affirm and declare that the information given here in above is true and correct to the best of my knowledge and belief and nothing has been
concealed therefrom.

~Signature~
Place: Delhi

Name of the Applicant: AN A
Date: 03-06-2025
Designation/Status:

Ver:2.6 6 of 13



My Account: Filed Cross Objection List

To view the list of filed cross objection cases, user will click on My Account > My Cases > Filed Cross Objection
List option.

S
o @ - Digital Indic
I8! Appellate = (U A==
"% Tribunal
e | cvvacrsomon | ommane | oon
& Welcome: 29
Lo
Draft Cases
104 .

Last Login: Tue Jun 03 2025 16:49:28 IST
Payment (online) Payment (Ofﬂine) E-Filed cases
546 . 551
v =

@ My Account

> My Cases @&

> My Appeals

> My Applications

Click on Filed

Objection List

@ Download e-Sign (DSC) Tool v

Ver:2.6 7 of 13



My Account: Filed Cross Objection List

Onthe Filed Cross Objection List page, the details will be as shown below. User will click on the preview icon (eye)
to view the case details.

[ '
@ Digital India

S $TH Wod # IR

CHANGE PASSWORD EDIT PROFILE LOGOUT

(-Q.T.‘ }:, ! Appellate

%Mﬁuﬁ Tribunal

==THESE ARE THE CASES YOU HAVE FILED AGAINST THE CROSS OBJECTION
11
sr. Y Date Of Reﬁled
No GSTIN Filing No Filing Case Title Is Refiled Date Select

& My Account v 1

2 May 2, 2025 NO 14

Click on
the eye
@® Download e-Sign (DSC) Tool v 2 2 May 2, 2025 NO icon
3 2 Apr 17, 2025 sh NO
® Logout
- 2 May 23, 2025 NO 104

5 2 May 19, 2025 am NO 14
Showing 1 to 5 of 53 entries Previous - 2 3 4 5 11 Next
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My Account: Filed Cross Objection List

The preview page will be as shown below.

1o, Demand Table

Cowrsey || s proder o amiicnsing nor | s deermined oy Apptae Revinst smerey | s por he peren e i r hjcion

foes Central Tax

FileReply Cros Objctice Preview SaetTTae | 00 00

FilngNa:-

sdla 00 00

Cess 00 00 I
FORM CST APL-0§ oo o
SaelUl i 00 00 00
L g
I 00 00 00
1 P Crstitn g by
X . Cess. 0.0 00 0.0
o 00 00 00
pesalty | Central Tax 00 0
1 Orderes{Onie e peleo R e [ 5 Dute S oo N
L Dt s Adires o he o psin e rder e it "
[ E!ig_ Cess. 1.0 00 0.0
£ e e o I 0.0 00 0.0
Cenmallax 00 00 00
3
Saellts 00 00
ated 1xx 00 0
Cess m 00 00
L]
o 00 0
@
chers | CemmlTax 00 00 00
st is 00 00 00
I 00 00 00
Cess 00 00 00
=
. Tows 00 00 00
6 Mratrie o ok b b et L. Summary of reply thereto

@) Briefimecf hecuemder dipae: 5555 As per ground of sppeal/ As
. = per stand of appellast before
1 Sommeryoflouemoled sd sommar o g thees SNo Teibunal
[ e | | i | oo |
2 0 =

Segesin g

12, Reliefs claimed i memorszdums of cros: -objections..

1. Para.wise reply

marbe-OR Trbanlby 4 s

1 Grounds of Cross-objectios:
Verification
AN 2 wation and
Verified today, the 03 da
Plice Siguatare:
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My Account: Case Documents

To view the list of case documents, userwill click on My Account > Case Documents option. To proceed to the

Document List, user will select the case and click on the Proceed To Document List button.

Ver:2.6

GST e

. Appellate @ wen WM @ iR

Tribunal )
HOME | CHANGE PASSWORD | EDIT PROFILE | LOGOUT

o

74 Enter your Filing Number:

Choose Your Corresponding Details For Document View Status
@ Appellant Corner v
@ Respondent Corner v Select

& My Account v

> @ Case Documents

& Welcome: 29

2. Select
the Case Search:

Filing No Case Title Case Type Payment Status

AN Interlocutory Application COMPLETED
AN Appeal COMPLETED
AN j Appeal COMPLETED

AN Appeal COMPLETED

AN Review Application COMPLETED

R 5 of 553 entries Previous - 2 3 4 5 .. 11 Next

@ Download e-Sign (DSC) Tool v

1. Click on Case
Document

3.Click on Proceed
To Document List
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My Account: Case Documents

Onthe Uploaded Document List page, the details will be as shown below.

GST ¢
R ) Y oionse
(-\ ‘T" ) | L Appellate @ v T iR
\%u y % Tribunal )
CHANGE PASSWORD | EDIT PROFILE | LOGOUT
Search

& Welcome: 291 174 Enter your Filing Number: |20_39

@ Appellant Corner v

Uploaded Document List

Filing No : 20: ] Cause Title : AN
Party Name *  Party Type Serial No Misc No Filed date Doc Type File Name
Petitioner 1 25-04-2025 Payment Receipt SAM3.pdf
Petitioner 1 25-04-2025 Any Other Document SAM4.pdf

Petitioner 1 25-04-2025 Application SAM2.pdf
Showing 1 to 3 of 3 entries

Previous 1 Next

BEDpDD;

Back
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My Account: Transaction History

To view the list of transactions, user will click on My Account > Transaction History option. To view the receipt of

the transaction, user will click on the View Receipt button.

GST

Appellate
Tribunal

& Welcome: 29 74
@ Appellant Corner v
v

Sr
A
No Filing No GSTAT Txn Id Amount Txn Status
@® Respondent Corner
1 2 5000 Rs SUCCESS
& My Account v
2 1Rs SUCCESS
- 3 1Rs SUCCESS
4 1Rs SUCCESS
> . .
% Transaction History 5 1 Rs SUCCESS

Transaction History

v
@q,‘ﬂ,‘a{ India

s Hed wed # R

CHANGE PASSWORD EDIT PROFILE LOGOUT

Search:
Payment Mode View Receipt
Offline @ View Receipt
Offline @ View Receipt
Offline @ View Receipt
Offline @ View Receipt
Offline @ View Receipt

@® Download e-Sign (DSC) Tool v
o of 580 entries

1. Clickon
Transaction
History

Ver:2.6

116 Next

Previous n 2 3 4 5

2. Click on View

Receipt
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My Account: Transaction History

The receipt page will be as shown below.

GST @ Digtnindte

Appellate @ B W @ SR

Tribunal
CHANGE PASSWORD | EDIT PROFILE | LOGOUT

Acknowledgment for submission of Application

Name of applicant: (ANGAD JASBIRSINGH ARORA) — GSTIN/Temp ID/UIN/Reference Number: (29| INIZ4) — Date: (03-06-2025)

Your application has been successfully filed against (2_40)

GSTIN/Temporary ID/UIN/ENR . 20| 7 +

Date of filing : 03-06-2025
Time of filing : 03:04:48 PM

Filing Number : 2_0
Name of the person filing the application : A.\_RA

Application Fees : 5000

Transaction ID - o[ 5
Place : Delhi

Date : 03-06-2025

Note: E-filling will be complete only after successful payment and verification of payment by GST

(=3
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User Manual Version — 2.6

Support & Resources Portal Access

Publication Date- 04 April 2025

* For assistance or queries, please utilize the 'Help', 'FAQ', or 'Contact Us' sections available on the GSTAT e-Filing portal.
« Utilize the "Forgot User ID / Password" and "Unlock Account" features on the login page, if needed.
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